POCCUNCKAA ®EOEPALINA
AOMNHUCTPALINA
KANTAYEEBCKOI'O CEJIbCKOI'O NOCEJIEHUNA
KAITAYEEBCKOIO MYHULUMMANBHOIO PAMOHA
BOPOHEX>XCKOW OBNACTU
NMOCTAHOBIEHUNE
OT «26» doeBpans 2024 r. Ne 12
n. KanayeeBckui

O BHeceHun B noctaHoBreHue ot 26.02.2016 r. Ne 24 «O6
yTBEPXAEHUN aAMUHUCTPATUBHOIO perriaMmeHTa
agMunHUcTpaumm KanayeeBcKkoro cenbCKoro noceneHus
KanayeeBckoro myHmuunanbHoro pamoHa BopoHexckomn
obnacTu nNo okasaHMK MyHULMNaNbLHON
ycnyru «lpepnocraBneHne cBeaeHUU U3 peectpa

MyHUumnnasibHoOro mmyuwecrea»

B cootBeTcTBUM ¢ PeagepanbHbiMM 3akoHamm oT 06.10.2003 Ne 131-d3 «O6 obumx
NpUHUMNAax opraHmsauum MeCTHOro camoynpaeneHus B Poccuickon ®epepauumn», oT
27.07.2010 Ne 210-®3 «O6 opraHu3auumn npeaocTaBneHUss TFOCYAapPCTBEHHbLIX U
MyHUumnanbHbiX yenyr», oT 30.12.2020 Ne 509-®3 «O BHECEHUN N3MEHEHNIN B OTAESbHbIE
3akoHoaaTtesnbHble akTbl Poccuinckon ®epepauumn» u noctaHoBrneHnem [lpaBuTenbcTBa
Poccunckon ®epepaumm ot 20.07.2021 Ne 1228 «O6 yTBEpXaeHUM npaBmn pa3paboTkn u
yTBEPXOEHUS aAMUHUCTPATUBHLIX perfnamMeHToB npeaocTaBfieHUs rocyAapCTBEHHbIX
ycnyr, 0 BHECEHUN U3MEHEHUI B HEKOTOpbLIE akTbl NMpaButensctea Poccunckon depepaumm
N NPU3HAHUU YTPATUBLUUMWU CUIy HEKOTOPbIX aKTOB W OTAESIbHbIX MOMOXEeHUN aKkToB
lNpaButenbcTBa Poccuinckon denepauunmny, agMuHucTpaumsa KanadeeBckoro
CenbCKoro noceneHvs Kanayeesckoro MyHMUMNANsLHOro panoHa BopoHexckon
06nactmlMOCTAHOBIIAET:

1. BHecTn cnepytowme nameHeHusa B noctaHosneHne ot 26.02.2016 r. Ne 24 «O6
YyTBEPXKOEHUN  aAMUHUCTPATUBHOIO  perfnameHTa agMumHuctpaumm  KanaveeBckoro
cenbckoro noceneHnsa KanavyeeBckoro MyHMUMnanbHOro paioHa BopoHexckon obnactu no
OKasaHuiw  MyHuuunanbHon ycnyrun  «[llpepoctaBneHne csBefeHUWM U3 peecTpa
MyHUUMManbHOro mMmyllectsa» (B pepakumm nocrtaHosneHun oT: 08.06.2016 Ne 70, ot
29.04.2019 Ne 45, o1 30.11.2022 Ne 69, o1 22.05.2023 r. Ne 42):

1.1. B nocTtaHoOBMEHUM:

1.1.1. HaunmeHOBaHMe NOCTaAHOBMEHUS WM3NOXWUTb B cregyowen pepakumm «O6
yTBEPXOEHUN  aAMUHUCTPATUBHOIO  perrameHTa agMmuHuctpaumm  KanaveeBckoro
cenbCcKkoro noceneHuns KanayeeBckoro MyHMUMNanbHOro pamnoHa BopoHexckon obnacTtu no
oKasaHuo MyHuumnanbHon ycnyrn «lNpegoctasneHme nHgopmauum o6 obbektax yyeTa uns
peecTpa MyHULMNAnNbHOrO uMyLlecTBa» Ha Tepputopum KanayeeBCKOro CenbCKoro
noceneHunsa KanayeeBckoro MyHMuunanbHOro pamnoHa BopoHexxckon obnactmy;

1.1.2. MNMyHKT 1 N3N0XUTb B CreayroLwmi pegakumnm:

«1.YTBepauMTe AOMWHUCTPATMBHBLIA perfiameHT agMuHUcTpaumm KanadeeBcKoro
cenbckoro noceneHnst KanadeeBCKOro MyHUUMNAnbHOrO pamoHa no npenocTaBfieHMIo
MyHuUuMnaneHon ycnyru: «lpegoctaBnerHne nHgpopmaumm o6 obbekTax ydeta ns peecrpa
MYHULMMNANbHOIO MMYyLLECTBa» Ha Tepputopumn KanayeeBCKOro cenbCKOro noceneHus
KanayeeBckoro  MyHuuunanbHoro pawioHa BopoHexckon obnactu»  cornacHo
NPUITOXEHNIO. ».



1.2. B agMMHUCTpaTUBHOM pernameHTe:

1.2.1. ADMUHUCTPATUBHBIN pernaMmeHT no nNpeaocTaBneHnio MyHULUNanbHOW yCryrn
«lMpegocraBneHne cBeaeHUn U3 peectpa MyHUUMNANbHOrO UMYLLECTBAY, YTBEPXKOEHHbIN
NOCTaHOBMEHNEM agMUHUCTPpaUMn KanayeeBCKOro cenbckoro nocernieHna KanayeeBckoro
MYHUUMNAaNbHOro panoHa BopoHexckon obnactu, N3noXxmtb B HOBOW peaakuumn, CorracHo
NPUITOXEHNIO K HACTOSALLEMY MOCTAHOBNEHUIO.

2. OnybnukoBaTb HacTosiLlee MOCTaHOBMEHNE B ouuManbHOM MNepuogmyeckom
ne4atHoM usgaHun «BeCTHMK MyHMUMNAnNbHbIX NPaBOBLIX akToOB KanayeeBCKOro
cenbCcKoro noceneHns KanadeeBckoro MyHMLMNanbHOro panoHa BopoHexckon obnactuny.

3. HacTosiwee noctaHoBreHne BCTynaeT B CUIy CO [HA ero  oduumanbHOro
onybnMkoBaHus.

[naBa agMuHUCTpayum

KanayeescKoro cenbcKoro NoceneHus H.H. Bantokac




MNpunoxeHwue K
NOCTaAHOBMEHUIO agMUHUCTPaLUK
KanayeeBcKkoro cenbckoro noceneHns ot
26.02.2024 r. Ne 12
AAQMWUHUCTPATUBHLIN pernameHT
no npeagocTaBfieHUIO MyHuUMnanbHou ycnyru «lpegoctaBneHue nHdopmauum o6
ob6beKkTax yyeTta U3 peectpa MyHULMNANbHOro MMyLlecTBa» Ha TeppuTopumn
KanayeeBckoro cenbckoro noceneHmsa KanayeeBckoro MyHMuunanbLHOro pamoHa
BopoHexckon obnacTtum
|. O6LWmMe nonoxeHuns

1. MpeameT perynupoBaHnss AGMUHUCTPATUBHOIO pernamMeHTa

1.1. TlpegmeTtom perynupoBaHus HacTodwero AAMWHUCTPATUBHOIO
pernaMmeHTa npeaocTaBfneHns MYHUUMNANbHOW YCNyrn sBASOTCA OTHOLWIEHUS,
BO3HUKawLWmMe B CBA3W C nNpefocrtaBneHnemM agmuHuctpauven KanayeeBckoro
CenbCcKoro nocerneHns KanadyeeBCKOro MyHUUMNanNbLHOro pawnoHa BopoHexckon
obnactn (panee — AgMuMHUCTpauus) MyHuuunanbHon ycnyrn «[lpepoctaBneHue
nHpopmaumn o6 obbekTax yyeta M3 peecTpa MYHMUMNANbHOIO MMYyLLECTBa» Ha
Tepputopun KanavyeeBCKOro cenbCKoro) noceneHmsa KanayeeBckoro MyHMUMnNanbHOro
panoHa BopoHexckon obnactm (ganee — AOMWHUCTPATUBHLIN  pernameHT,
MyHuumnansHas ycnyra).

1.2. HacToawmn AGMUHNCTPATUBHLIA pernamMeHT ycTaHaBnmBaeT cTaHgapT
npegoctasneHns MyHuumnanbHOW YCryrn, cocTtaB, nocnefoBaTeNbHOCTb U CPOKU
BbINOSIHEHNSA a4MMHUCTPATUBHBIX npouenyp no npegocTtaBrieHnMo MyHuuunanbHOM
ycnyrn, TpeboBaHMA K MOPSAAKY WX BbINOSIHEHWMSA, B TOM 4ucCne OCOBEHHOCTM
BbINOSIHEHNA aAMUHUCTPATMBHLIX nNpoueayp B ONEeKTpOHHOM dopme, a Takxe
0COBEHHOCTN BbINOSTHEHUS aAMWUHUCTPATMBHbBIX Npoueayp B MHOrOMYyHKLUMOHAMNbHbIX
LEeHTpax npeaocTaBfeHns rocyfapCTBEHHbIX M MYHMUMNANbHbLIX ycnyr (ganee —
M®L]), dhopmbl KOHTpPONSA 3a NpegocTaBneHneM MyHuunnansHoOM ycnyrmu, gocyaebHbin
(BHEeCcyneOHbIM) nopsgok obxanoBaHus peweHun wn  gencteunm  (6esgencrTeui)
agMunHMUCTpauum KanadeeBckoro cenbCKoro noceneHus Kana4veeBckoro
MyHULMNANbHOro panoHa BopoHexckon obnactun, 4OMMKHOCTHbIX NUL, agMUHUCTPaLnmK
KanadeeBckoro cenbckoro rnocerneHna KamnadeeBCKOro MyHULMNANbHOrO panoHa
BopoHexckon obnactu, MyHuumnaneHblX chnyxawumx, MOL, npuBnekaemblix
OopraHusaunm, Ux OOJIHKHOCTHbIX N1y, paboTHMKOB.

1.3. B pamkax MyHuuymnanbHOW Yycnyrm MoXeT ObiTb npegocTasBneHa
MHpopMaumsa B OTHOLLIEHUMN:

- Haxogsawerocs B MYyHMUMNanbHOW COBGCTBEHHOCTU HEeABUXMMOro
nMmywiectesa (3gaHue, CTpoeHue, CoopyXeHne unn oObekT Hes3aBepLUEeHHOro
CTPOUTENBLCTBA, 3€MESIbHbIN YY4aCTOK, XU0Ee, HEXNITOE NOMELLEHMNE U UHOW NPOYHO
CBSA3aHHbIN C 3emnen 06bEeKT, nepemelLeHne KoToporo 6e3 copaamepHoro yuiepba ero
Ha3HaAYeHMI0 HEeBO3MOXHO, nNMbo WHOE UMYLWEeCTBO, OTHECEHHOE 3aKOHOM K
HEea4BUXUMOCTH);

- HaxogsLwerocsa B MyHUymMnanbHon co6CTBEHHOCTU ABUXUMOIo UMYLLECTBA,
akuumn, pornen (BknNagoB) B YCTaBHOM (CKIagoO4yHOM) KanuTane XO3fNCTBEHHOro
obwectBa wnu ToOBapuwectBa nnMBO KWHOE WMYLLECTBO, He OTHocsleecs K
HEOBMXMMbIM W AOBMXUMbIM BelwamM, CTOMMOCTb KOTOPOro npeBbillaeT pasmep,
YCTAHOBMEHHbIA  pEeLIeHnaMNU NpeacTaBUTENbHbIX OpPraHoB  COOTBETCTBYHOLMX
MyHMUMNanbHbix obpa3oBaHui, a Takke 0CO000 UEHHOro ABMXUMOro MMYLLECTBA,
3aKpensieHHOro 3a aBTOHOMHbIMU N BIOAXKETHBIMU MYHULUNANbHBIMU YYPEXOEHNAMU U



onpeaeneHHoe B cootBeTcTBUM ¢ PegepanbHbiM 3akoHOM OT 03.11.2006 Ne 174-03
«O6 aBTOHOMHbIX YUYPEXOAEHUSAXY;

- MyHMUMNAnbHbIX YHUTaPHbIX MNPeaAnpuaATUA, MyHUUMNANbHbIX YYpexXOaeHun,
XO3AMNCTBEHHbIX 060LWecTB, TOBapuwWecTB, akuuu, Jonu (Bknagbl) B YCTaBHOM
(cknago4HOM) KanuTane KOTOpbIX MNpUHaAnexaTtT MyHuuunanbHbiM obpas3oBaHUAM,
MHbIX  HOpUANYMECcKNX nuu, ydpeauteneMm  (Yy4aCTHUKOM) KOTOPbIX  SBNSETCH
MyHuUunanoHoe obpasoBaHue.

2. Kpyr 3asButenen

2.1. MyHunymnaneHasa ycnyra npegocraBnseTtcs nobbiM 3anHTepeCoOBaHHbIM
nuuam, B TOM 4ucne pusanyeckum nuuam, UHOMBUAYyanbHbIM NpeanpuHMMaTensam,
topnanyecknum nuuam (ganee — 3aasutenmu).

2.2. C 3asBneHnem BnpaBe ob6patuTbCa npeacTaBuTenb 3aaBuTens,
OEeNCTBYHOLWMIA B CUNY MOMTHOMOYMNINA, OCHOBAHHbLIX HA OPOPMIEHHON B YCTAaHOBMEHHOM
3akoHogaTenbcTBOoM Poccuiickon ®efepauum nopsgke 4OBEPEHHOCTU, HA OCHOBaHUU
degepanbHOro 3akoHa nuMbBO Ha OCHOBaHUM akTa, YMNOSIHOMOYEHHOro0 Ha TO
rocygapCTBEHHOro opraHa WuWnuM opraHa MeCTHOro camoynpaBsfieHuda (panee -—
npencrasutens 3aasButens).

2.3. MyHuumnanbHas ycnyra npegoctaBnaeTcsd B COOTBETCTBUM C
BapMaHTOM ee npeaocTaBneHns, COOTBETCTBYHOLWMM npudHakam 3aaBuTens,
onpefeneHHbliM B pe3ynbTaTe aHKeTUpOoBaHUsA, npoBogumMoro AgMuHuUcCTpauunen, a
Takxe pesynbTaTa, 3a npegocTaBfieHneM KoToporo obpaTtunca 3asasutens.

[MepeyeHb Npu3HakoB 3asBUTENEN, a TakKe KOMOMHAUMN 3HAYEHUI NPU3HAKOB,
Kaxkgas M3 KOTOpPbIX COOTBETCTBYET O4HOMY BapuaHTy npegocTtasneHns MyHuumnansHon
ycnyru, npuseneH B MpunoxeHun Ne 7 k HacTosawemy AOMUHUCTPATUBHOMY pernamMmeHTy.

3. Tpe6oBaHue npepoctaBneHusa 3aasutento MyHuuMnanbHOW ycnyrm B
COOTBETCTBMM C BapuaHToM npepoctaBneHMa MyHuumnanbHOM  ycnyrm,
COOTBETCTBYHOLWMUM Mpu3Hakam 3asiBUTens, ofnpeaeneHHbIM B pe3ynbTaTte
aHKeTUpOBaHUA, NPOBOAMMOro OpraHom, npeaocTaBnAOWMUM ycnyry (ganee —
npocdunupoBaHue), a Takke pesynbTaTa, 3a npegocrtaBneHnemM KoToporo oépartuncs
3asaBuTenb

3.1. MyHMumMnanbHasa ycrnyra okasblBaeTcs No eguHOMY CLeHapuio Ons Bcex
3asBuTtenen B 3aBUCUMOCTM OT BblbOpa Buaa 0OBEKTA, B OTHOLUEHUW KOTOPOro
3anpaluvBaeTCs BbiNUcka U3 peectpa.

3.2. lNpusHakn 3assutens (NpeacrasBuTensa 3asBuTerns) onpeaensaTcs nyTem
NpoUNMPoOBaHUs, OCYLLECTBIISEMOro B COOTBETCTBMMU C HACTOALWMM ALAMUHNCTPATUBHbBIM
perrnameHToMm.

3.3. lNpuem 3assButenem no Bonpocy npepocTtaBneHns MyHuunnanbHON
ycnyrn ocyuecTtensetrca agmMumHuctpauven KamnadeeBCKOro cenbCcKoro noceneHus
KanadeeBckoro MyHuuuMnanbHOro pawnoHa BopoHexckon obnactn (panee -—
AomnHuctpaums) unum 8 MoL.

3.4. Ha oduumanbHoM cante AgmMumHuUcTpauum KanayeeBCKOro CenbCKOro
noceneHus (https://kalacheevskoe.gosweb.gosuslugi.ru/) (banee - caunt
ALOMUHUCTPaUMN) B MHPOPMALMOHHO-KOMMYHUKaLMOHHOM ceTu «HTepHeT» (ganee -
ceTb WHTepHeT), Ha ENINY — denepanbHOn rocygapCTBeHHONM WMHGOPMaLMOHHON
cucteme «EgunHbIN nopTan rocyaapCTBEHHbIX U MYHUUMNANbHbIX YCAYr (PYHKUWIA)»,
pacrnonoxeHHon B ceTu VHTepHeT no agpecy: www.gosuslugi.ru (nanee — EgnHbIn
noptan, EMNIY), Ha [lMopTtane BopoHexckon obnactu, pacnofioXeHHOM B CeTu
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MHTepHeT no agpecy: www.govvrn.ru (ganee — PernoHanbHbin nopTtan, PIY)
obs3aTenbHOMY pas3melleHno NOANEeXNT cneayowas cnpaBovyHas nHpopmauns:

- MECTO HaxoxaeHusa u rpaduk pabotel AQMUHUCTpaLmW;

- crnpaBoYHble TeriedoHbl AOMUHUCTPaUMKN, B TOM 4Yucrie Homep TenedoHa-
aBToMHdopmaTopa (Npu HanM4nn);

- agpeca oduuuanbHOro camTta, a TakKXe OSNEeKTPOHHOW MoYThl U (Unn)
dopmbl obpaTHOM cBA3N AgMUHMUCTpaunm B ceTn MIHTepHerT.

3.5. WHdopmupoBaHne 3agasutenem no BonpocaMm npenocTaBneHus
MyHnunnanbHOM yCcryru ocyL,ecTBseTcs:

a) nytTem pasmMelieHus nHgpopmMmaumm Ha cante AgmmHuctpauun, EMNCY;

6) [AOMKHOCTHbIM  nuuoM  AgMUHUCTpaUWUKW,  OTBETCTBEHHbIM  3a
npegoctaBneHne MyHuuMnanbHOW yCnyru, npu HenocpeacTBEHHOM obpalleHun
3aasutensa B AQMUHUCTpaLIo;

B) nytem ny6nukauumm wnHEPOPMALMOHHBLIX MaTepuanoB B CcpencTBax
MacCcoBOU MH(popmMauuu;

r) nyTem pasmelieHus 6powtop, OykneTtoB U Apyrnx nevyaTHbIX MaTepuranos
B nomMeweHnax AAMUHUCTpauUuW, npefHas3HayYeHHbIX OAnd npuema 3aaBuTtenen, a
TakXe MHbIX opraHmM3auymnm Bcex popm co6CTBEHHOCTU MO COrflacoBaHUIO C yKa3aHHbIMU
opraHmsaumsmm, B Tom vucne B MOL;

4) nocpencTtBoM TerieOHHON N (PaKCUMUNBLHOWN CBA3MU;

€) nocpeacTBOM OTBETOB Ha TMUCbMEHHbIE W YCTHble obpalleHus
3aaBuTernen no Bonpocy npegocrasneHns MyHuunnanbHom ycnyru.

3.6. Ha ENI'Y wn cante AgmMuHuUCTpauuMm B UENAX MWHPOpPMMpOBaHUA
3asBuTtenen no sonpocamMm npepoctaBneHus MyHuumnanbHOW ycrnyru pasmellaeTcs
crneaywouwasa nHpopmaums:

a) ncyepnbiBalOWMN U KOHKPETHbLIM NepeyeHb OOKYMEHTOB, HEOOXOAMMbIX
ana  npepoctasneHns MyHuumnanbHon ycnyru, TpeboBaHMA K odopMieHuto
yKasaHHbIX JOKYMEHTOB, a Takxe rnepevyeHb JOKYMEHTOB, KOTOpble 3asBUTENb BrNpase
npeacTaBuTb N0 CO6CTBEHHON MHULNATUBE;

6) nepeveHb nuu, MMeLWMX NpaBo Ha nonyyvyeHne MyHMUMNANbHOW YCyru;

B) CPOK npegocTtaBnieHna MyHuumnnanbHOW YCNyru;

r) pesynbTatel npegoctaBneHns MyHuumnanbHOW ycnyru, nopsgokK
npeacTtaBneHnMs  OOKyMeHTa, gBhslwWerocsa  pes3ynbTatoM  npegocTaBneHus
MyHuuMnansHOW ycnyru;

4) ucuyepnbiBawLWMA NepevyeHb OCHOBaHWW ANs MPUOCTaHOBIEHUS UMK
oTKasa B npegocTtasneHnn MyHuumnnansHou ycnyru,

€) uHdopmauma o npaBe Ha pocyaebHoe (BHecynebHoe) obxanoBaHue
pgencreum (6e3genctemsl) U peleHun, NPUHATBIX (OCyLecTBRseMblX) B XoAe
npegoctasneHmna MyHnumnanbHOW ycnyru;

X) bopmbl 3aaBneHuMn (yBeaoMMeHun, coobLieHnn), ucnonb3yemMmble npu
npegoctasneHn MyHnunnanbHoOm ycnyru.

3.7. UHdpopmauusa Ha EMNIY u cante AgMmUHUCTpaUum o nopsgke U cpokax
npepocTasneHna MyHuuunanbHoOW ycnyru npegocrtasnsaetca 6ecnnaTHo.

3.8. Ha cante AgMunHuUcTpauum JonoSIHUTENbHO pa3MeLlatoTCs:

a) nNonHble HauMeHOoBaHMA U NOoYTOBble agpeca AAMUHUCTpaUUW,
npepocTasnswwen MyHnumnanbHy0 ycnyry;



6) Homepa TenegoOHOB-aBTOMH(MOPMATOPOB (MPU HaNUyMK), CNpaBOYHbLIE
HoMepa TenedoHoB CTPYKTYPHbIX noapasgeneHnn AOMUHUCTpaumn,
HenocpeaCcTBEHHO NpeaocTaBnaArWwmMXx MyHULMNanbHy yCcnyry;

B) pexum pabotel AOMUHUCTpaLmu;

r) rpaduk paboTbl nogpasgeneHus, HenocpeaCTBEHHO NPeoCTaBNsALWero
MyHULMNanbHYO YCNyry;

4) BbIOEPXKNM W3 HOPMAaTMBHbLIX MPaBOBbIX aKTOB, coAepXawux HOPMbI,
perynupymLwimne geatenbHOCTb AQMUHUCTPaLKUK No npegocTtasneHnto MyHuuunansHom
ycnyru;

e) nepeyeHb NuL, UMeLWNX NpaBo Ha nonyvyeHne MyHuumnnansHoOu ycnyru;

X) opmbl 3asaBrieHMn (yBeOOMMNEHUN, COOOLEeHUI), Ucnonb3yemble npu
npepocTaBneHnn MyHuumnaneHoOn ycnyru, o6pasubl 1 MHCTPYKUUKW NO 3anOfHEHWIO;

3) nopsgok wu crnocobbl nNpeaBapuUTenbHOW 3anncyM  Ha nonydeHue
MyHuuMnansHOW ycnyru;

n) TeKCT ADMUHUCTPATUBHOIO pernameHTa Cc NpUIoXeHnaIMu;

K) KpaTKoe onucaHue nopsigka npegocrasrieHMa MyHuumnnanbHOW yCNyru;

n) nopsgok obxanoBaHus peleHun, pencteun unu  6espgencrTeus
OOJMKHOCTHbIX Nuy, AQMUHUCTPaUumn, npegoctasnsaowmnx MyHuumnnanbHy0 ycnyry;

M) MHOpMaUMs 0 BO3MOXHOCTU y4acTua 3asBuTenen B oLeHKe KayecTBa
npegoctasneHns MyHuumMnanbHOW ycryru, B TOM 4Yucne B OueHke 3(PdeKTUBHOCTU
AesaTenbHOCTU pykoBoAuTEnNs AoMUHUCTpaLUW, a Takxe cnpaBOYHO-
MHOPMaLMOHHbIE MaTepuanbl, coaepxawue cBegeHus o nopsagke m crnocobax
NpoBeAEeHNS OLEHKN.

3.9. Npu nHpopmupoBaHuM 0 Nnopagke npegocrtaBneHns MyHuuunanbHoOm
ycnyrmu no TenegoHy [JOMKHOCTHOE nuuo AAMWHUCTpaUMW, MNPUHAB BbI3OB MO
TenedOHY npeacTaBnseTcs: HasbiBaeT paMuUnnio, UM, OTY4EeCTBO (MocregHee - npu
Hann4uu), AOJHKHOCTb cneynanucta AgMUHUCTpaumn.

JomkHocTHOe nuuo AAMUHUCTpauum o06s3aHO0  coobwmnTb 3asBuTento
rpaduk npuema, TOYHbIM NOYTOBbLIN agpec AgMUHUCTpaunmK, cnocod npoesga K Hemy,
cnocobbl npegBapuTeNbHOW  3anucu  And  NMYHOrO npuema, TpeboBaHuMa K
NMMCbMEHHOMY OBpaLleHuto.

MHdopmupoBaHMe no  TernedoHy O nopagke  npefoctaBfeHus
MyHMUMNanbHON YCNYrn OCYWECTBASETCA B COOTBETCTBMW C rpadukom paboTbl
AOMUHUCTPaLUN.

Bo Bpems pasroBopa [OO/MKHOCTHble nuua AAMUHUCTpPaAUUKU MPOU3HOCAT
CIl0Ba YeTKO M He npepbiBaloT pas3roBop No nNpuYMHE NOCTYNeHUS APYroro 3BOHKa.

[Mpn HEBO3MOXHOCTW OTBETUTb Ha NOCTaBfeHHble 3adABUTENEM BOMNPOCHI,
TenedOHHbIN 3BOHOK NepeagpecoBbiBaeTcs (MepeBoauTCHd) Ha ApYroe AOSMKHOCTHOe
nuuo AgMuHucTpauuu, nmbo obpaTtmBwemyca coobuwiaeTcsas Homep TenedoHa, no
KOTOPOMY MOXHO NOMy4YnTb HEOBXOANUMYIO UHOPMaLUIO.

3.10. lMpun oTBeTax Ha TenedOHHble 3BOHKM M YCTHble obpalieHus no
BOMpocam O nopsaake npegocrtasrieHna MyHnumnanbHOW ycnyrun AOMKHOCTHBLIM JINLOM
AoMmuHuncTpauunm obpaTtumeLliemyca coobuiaeTcs cneayowas nHopMaums:

a) 0 nepeyHe nNuy, MeLWKUX NpasBo Ha nonyvyeHne MyHuUUnanbHOW YCNyru;

6) O HOpMaTMBHbIX MpPaBOBbIX akrax, perynupylLwmx BOMPOCHI
npegoctasneHns MyHuuymnanbHOW ycnyru (HamMmeHoBaHWe, gata U HoOMep MPUHATUSA
HOPMaTUBHOIO NPaBOBOro akTa);



B) O NepeyHe OOKYMEHTOB, HeobxoanMbIX Anga nonyvyeHnsa MyHuumnanbHON
ycnyru;

r) 0 cpokax npegocTtasrneHna MyHuunnanbHOM ycnyru;

A4) 06 ocHoBaHMAX Anga npnocTaHoBneHns MyHuumnanbHOW yCnyru;

€) 06 ocHoBaHusX onsa oTkasa B npegocTtasneHnn MyHuumnanbHOW yCnyru;

X) 0 MmecTe pa3meleHus Ha EMNIY, cante AgMuHucTpaumm nucopmaumm no
Bonpocam npepocrtasneHna MyHuumnnanbHOW ycrnyru.

3.11. AamuHucTpauusa paspabartbiBaeT MHGPOPMaLMOHHbIE MaTepuanbl No
nopsaaky npegocrtasneHnsa MyHUUnnanbHOM yCryrn - naMaTKu, MHCTPYKLUMK, BpoLLtopbl,
MakeTbl U pa3mewtaeT Ha EllY, cante AomuHnctpauyum, nepegaet 8 MOLL.

3.12. AomuHuctpauus obecnedmBaeT CBOEBPEMEHHYK akTyanusauuio
yKasaHHbIX WHMOPMaLUMNOHHbLIX MaTepuanos Ha ElNY, cante AamMuHucTpauum wu
KOHTPONMPYET UX Hanuyme n aktyanbHocTb B MOLY.

CocTtaB mH(opmMaumm o nopsigke npegoctaBneHns MyHUUMNaAnNsHOM YyCnyru,
pasmelwiaemon B M®L|, cooTtBetctByeT CTaHgapTy obcnyxuBaHus 3asBuTenen npwm
opraHusauuun npeaocTaBreHns rocyaapCTBEHHbIX U MyHULMNASbHBIX YCyr B aBTOHOMHOM
yupexaeHmmn BopoHexckon obnactu «MHOroyHKUMOHANbHbIA LEHTP NpeaocTaBrieHuns
roCyAapCTBEHHbIX W  MYHUAUMMANbHbLIX YCAyr», YTBEPXOEHHOMY MNOCTaHOBEHNEM
MpaBuTtenbcTBa BopoHexckon obnactn 29.12.2017 Ne 1099.

3.13. Hoctyn K wuHGoOpmauum O cpokax W nopagke npenocTaBfeHusd
MyHMUMNanbHOW YCNYyrn ocylecTBnseTcs 6e3 BbINONHEHUS 3aaBuUTENeM Kaknx-nmbo
TpeboBaHun, B TOM u4ucne 6e3 MCNONbL3OBaHUS NporpamMMHoro obecneyeHus,
yCTaHOBKA KOTOPOro Ha TexHudeckue cpeacrtBa 3asButensa TpebyeT 3aknoyeHus
NULEH3NOHHOIO WX MHOrO cornaweHns ¢ npaBoobnagatenem nNpoOrpaMMHOro
obecnevyeHns, npegycmaTpumBalowWero B3MMaHuMe nnaThl, perncTpauyumio  unu
aBTopusaumio 3aasuTens, Unu npegocTaBneHne UM NepcoHanbHbIX JaHHbIX.

3.14. KoHcynbTupoBaHne no Bonpocam npegoctaBneHns MyHuumnnanbHON
yCnyrun AOSMKHOCTHbIMW nNuuammn AgMuUHMcTpaummn ocywectensaertca 6ecnnaTHo.

[l. CtraHpaapT npeaoctaBneHnsa MyHuumnanbHOW ycnyru
4. HaumeHoBaHne MyHMUMNanbLHOW ycnyru

4.1. MyHuuunnanbHas ycnyra «lpegoctasneHne nHgopmauymm o6 obbekrax
yyeTa U3 peectpa MyHULUNANbHOIO UMyLLLEeCTBay.

5. HammeHoBaHue opraHa, npepocrtasnsitowero MyHuumnanbsHy ycnyry

5.1. MyHuuunanbHas ycnyra npegocrtasndetca  AgMuHucTpauyuen
KanayeeBckoro cenbckoro noceneHusa KanayeeBCKOro MyHUUMMAnNbHOroO panoHa
BopoHexckon obnacTu.

5.2. AomuHucTtpauus obecneumBaeT npegoctasneHne MyHuunnanbHOM
ycnyrn vyepes MoOLU unu B anekTtpoHHon dopme nocpeactsom ENMMNY, Takke B UHbIX
dopmax, no Bblbopy 3aaBuTens, B cooTBeTcTBMM C PegepanbHbiM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenocTaBneHUss rocyfapCTBEHHbIX U
MYHULMUNANbHbIX YCNYr».

5.3. M®L He BnpaBe npuMHUMaTb pelleHns o6 oTkase B npueme 3anpoca u
OOKYMEeHTOB U (nnn)  wuHpopmaummn, Heobxogumbix And  npenocTaBlieHus
MyHuUMNansHOW ycnyru.

5.4.MNopsigok obecnevyeHnsa nuyHoro npnema 3assutenen B AgMUHUCTpaunm
ycTaHaBnmBaeTCcs OpraHusaumoHHO-pacnopsaanTeSbHbIM OOKYMEHTOM
AQMUHUCTpaunn.



5.5. AoMuHucTpauma He BrpaBe TpeboBaTb OT 3asiBUTENs OCYLLECTBIEHUS
AEeVCTBUIN, B TOM YuUCrie corflacoBaHun, Heobxoaumbix Ans nonyyvyeHus MyHuumnansHOM
yCrnyrm M CBs3aHHbIX C OOpalleHMEM B WHble FOCyAapCTBEHHbIE OpraHbl WUAW OpraHbl
MECTHOro camoyrnpaBfeHund, y4dacTByllne B MNpefoCcTaBreHnn rocygapCTBEHHbIX W
MYHUUMNANbHbLIX YCNyr OpraHn3auumm, 3a UCKITIYEHMEM NOMYyYEHNS YCNyr, BKIOYEHHbIX B
nepeyeHb YCNyr, KOTOpble SBNATCA HeobxoaumbiMM W obaA3aTenbHbiIMU OIS
npenocTaBneHnss opraHamuM MECTHOro CaMOynpaBfieHUst MYHUUMNANbHbIX  YCNyr W
NpegoCcTaBNAITCHA OpraHM3aumMsaMu, y4acTBYOLWNMU B NPeaoCTaBleHnn MyHUUMNanbHbIX
ycnyr, yTBepXOeHHbIM pelwweHnem CoBeTa HapogHbiXx AenytatoB (MOCTaHOBMEHWEM
agMuHucTpaumm KanavyeeBCKOro cenbckoro rnocerieHmss KanavyeeBckoro MyHULMMNansHOro
panoHa BopoHexckon obnactm «O6 yTBepXAEHUU MepeyvHsi YyCnyr, KoTopble SIBASKTCA
HeobxooMMmbiMn 1N obsasaTenbHbIMKM NS NPefoCTaBfeHMs opraHamum  MeCTHOro
camoynpasneHus KanadeeBcKoro cenbCkoro noceneHns MyHuumnanbHbIX yCnyr».

6. PesynbTaT npeaocTtaBneHus MyHuuunansHom ycnyru

6.1. lNpn obpaweHun 3assutens o npegocTasneHnn MyHuUMNanbHON
ycnyru pesynbTatamu npegocrtasneHns MyHuumnanbHOM ycrnyrn 9BrsiOTCA:

a) pelleHne o nNpeaocCTaBfiEHMN BbIMUCKM C NPUMOXEHNEM CaMOW BbINUCKK
M3 peecTpa MyHMUMMNANbHOIO MMyLleCcTBa (3MEKTPOHHbIM OOKYMEHT, MOANUCAaHHbIN
YCUNEHHOW KBanMMUUUPOBAHHOW 3MEKTPOHHOM NMOAMUCHIO, LOKYMEHT Ha GymMakHOM
HocuTene).

dopma pelweHnas O Bblgade BbINUCKA W3 peecTpa  MyHULMNANbHOro
nmywiectsa npueegeHa B lMpunoxeHun Ne 1 k HacTodwemy AOMUHUCTPATUBHOMY
pernamMmeHTy;

6) yBegomneHune o6 OTCYTCTBUM B peecTpe MyHMUMNanbHOro MMmyLlecTBa
3anpawunBaemMbiXx CBeOeHUN (3NEKTPOHHbIM [OKYMEHT, MOLAMUCAHHbLIA YCUITEHHON
KBanMuUUMPOBAHHOW 3NTIEKTPOHHOM NOANUCHI0, JOKYMEHT Ha ByMaKHOM HocuTene).

dopma yBegomneHma 06 OTCyTCTBMM  MHGOpMauumm B  peecTpe
MyHUUMNanbHOro wumyuwectesa npuBegeHa B [punoxeHun Ne 2 k HacToswemy
ALMWHUCTPATUBHOMY perfnameHTy;

B) peweHne o6 oTkase B Bblgaye BbINUCKM M3 peecTpa MyHUUMNAnNbHOro
nMmyLLecTBa (9NIEKTPOHHbBIN AOKYMEHT, NOAMUCAHHbIN YCUNEHHOW KBanuuunpoBaHHOM
9NEKTPOHHOM NOAMNUCHI0, AOKYMEHT Ha BymMaXHOM HocuTene).

dopma peweHuns 06 oTkase B Bblaaye BbIMUCKN U3 peecTpa MyHULMNanbHOro
nmywiectsa npueegeHa B lMpunoxeHun Ne 3 k HacTodwemy AOAMUHUCTPATUBHOMY
pernamMmeHTy;

r) ucnpasneHne OONyWEeHHbIX oneyatok u (unu) owmnbok B BblAAHHbIX B
pes3ynbTaTte npegocTtaBneHma MyHuumnnanbHOW yCnyru OKYMeHTax.

dopmupoBaHue peecTpoBoOu 3anucu B KayecTBe pesynbTaTa
npegoctasneHns MyHmuymMnanbHOM yCnyrn He NpegycMoTPeEHO.

6.2. PesynbTat npegocraenenHns MyHuumnnanbHom ycrnyrm B 3aBMCMMOCTU OT
BblOOpa 3asButens MoxeT ObiTb nonyyvyeH B AgmuHuctpauum, B8 MOLL, nocpencrtsom
EMry, nocpenctsomMm no4YTOBOro OTNpaBrieHUs.

6.3. CoctaB pekBM3NTOB [OOKYMEHTa, COAepXalwero peweHne o
npegocTtasneHnn MyHnuunansHom ycnyri:

- PErMCTPaUVOHHbLIN HOMED;

- JaTa perucrTpauumu;

- NOANUCb OOSMKHOCTHOMO Nuua, ynosiHOMOYEHHOro Ha nognucaHue pesynbtarta
npepocTtasneHns MyH1UMnansHoOn ycnyru.
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7. Cpok npepocTtaBneHnsa MyHuumnanbHOM ycnyrm

7.1. MakcumanbHbll CpPOK npefoctaBneHus MyHuUMnanbHON YyCnyru
coctaBngaeTt 5 pabounx gHen.

7.2. Cpokn npepgoctasneHns MyHuumnanbHOW ycryrm B 3aBUCUMOCTU OT
BapuaHTa ee npenocTraBfieHUs yKasaHbl B pasgene [l HacTosLWero
ALMNHUCTPATUBHOIO pernameHTa.

8. NpaBoBble ocHOBaHUA AnAa npepocrtaBneHns MyHuumMnansHOW ycnyrum

8.1. OCHOBHbIMWN HOPMAaTUBHbLIMW NPAaBOBbLIMU aKkTaMu, perysmpyroLLmnmm
npegoctasneHne MyHnumnanbHON ycnyru, SBns0TCSA:

- KoHcTutyums Poccunckon depepaunm;

- OepepanbHbin  3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHmsaumm
npegocTaBneHns rocygapCTBEHHbIX U MYHULMNASbHBIX YCIyry;

- ®epgepanbHbin 3akoH OT 06.10.2003 Ne 131-d3 «O6 o0b6wux npuHUMNax
opraHusauun MecTHoro camoynpasneHus B Poccurickon ®enepauunny;

- ®epepanbHbi 3akoH oT 06.04.2011 Ne 63-P3 «O06 3neKTpOHHOW Noanucny»;

- Mpukas MunHakoHoMpa3ssuTusa Poccuinckon ®epepaumm ot 30.08.2011 Ne 424
«O6 yTtBepxaeHun lNopsigka BegeHUs opraHamum MECTHOro camoyrnpaBfeHns peecTpoB
MYHUUMNANbHOro NMyLLecTsay;

- YcTtaB KanayeeBcKoro cesibCKoro nocesfieHnsa Kanayeesckoro MyHULMNanbHOro
panoHa BopoHexckon obnacrtu;

- UHble HOpMaTUBHbIE NpaBoBble akTbl Poccuiickon ®epepaunn, BopoHexckom
obnactm u agmuHucTpaumm KanayeeBCKOro cenbCKoro nocenenna KanayeeBckoro
MYHUUMNANbHOro pamoHa BopoHexckon obnactu, pernameHTUpyoLwme npaBooTHOLIEHUS
B cpepe npepocraBneHs MyHuumnansHOW ycnyru.

8.2. [lepevyeHb HOPpMATUBHbLIX NPABOBbLIX aKTOB, B COOTBETCTBUN C KOTOPbLIMU
ocyuiecTBnseTca npegocTtasneHve MyHuumMnanbHOW ycnyrm (C ykasaHuem UX
PEKBU3NTOB M WUCTOYHMKOB O(uuManbHOro onyobnuMkoBaHusl), pasMelleH Ha cante
AOMUHUCTpaunm B nogpasgene «AOMUHUCTPATUBHbLIE perrnamMeHTbl no
npeaoCTaBNeHnio MyHUUMNanbHbIX ycnyr» pasgena «MyHuumnanbHble yCnyru» no
agpecy (https://kalacheevskoe-r20.gosweb.gosuslugi.ru/dlya-zhiteley/uslugi-i-servisy)

9. MWcuepnbiBawwmnm nepevyeHb [OKYMEHTOB, HeoOXxoauMbIX Ans
npepocTtaBneHns MyHuumnanbHomn ycnyru

9.1. NcuyepnbiBalowmin nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUN C
HOPMaTMBHbLIMM NPaBOBLIMW akTamu Ana npegocrtasneHns  MyHuumMnanbHOW cnyru,
KOoTopble 3aaBUTESNb LOIMKEH NPEeaCTaBUTb CAMOCTOSATENbHO:

9.1.1. 3anpoc (manee no TekCTy — 3anpoc, 3asiBfieHne) O npegoctaBneHumn
MyHuumnaneHon ycnyrnu no dopme, cornacHo MMpunoxeHuto Ne 4 k HacToswemy
AOMWHUCTPATUBHOMY perfnameHTy.

TpeboBaHus, NpegbsaBnseMble K JOKYMEHTY Npu nogade — opurnHan.

B cny4yae HanpaBneHua 3anpoca nocpegctsom  ENIY, PITY
dopMuMpoBaHME 3anpoca OCyLecTBNAeTCs NOCPEeLCTBOM 3aNOSfIHEHUA MHTEPAKTUBHON
dopmbl Ha ENMIY, PMTY 6e3 HeobxoaMMoCcTu AONOMNHUTENBHON NogavYn 3asiBieHns B
Kakon-nnbo mHon opme. Py4yHoe 3anofHeHWEe CBELEHVMN B MHTEPaAKTUBHOW hopme
yCnyrm ponyckaeTca TOSIbKO B cryvyae HeBO3MOXHOCTU TMOJSIyYeHUS YKa3aHHbIX
cBegeHunn us umudgposoro npocduns nocpeacteom CM3B nnn BUTPUH OaHHbIX.

B 3anpoce Takxe ykasbiBaeTca OOVMH U3 cneaywowux cnocobos
HanpaBneHus pesynbtaTta npegocTtaBneHma MyHuumnnanbHOM yCnyru:

- B (obOpMe 3MEKTPOHHOro AOKYMEHTa B NIMYHOM KkabuHeTe Ha ENMIY, PITY;
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- B popMe 3MEeKTPOHHOIo JOKYMEHTa NOCPEeACTBOM 3NEKTPOHHON MOYThI;

- Ha 6ymaxxHoM HocuTene B AgMmuHuctpaunmn®, MoL;

- NOCpPeacTBOM MOYTOBOro OTNpPaBieHUs.

9.1.2. [JOKyMeHT, yOoOCTOBEpSLWMA NUYHOCTb 3asaBuTens, npegcraBuTens
3aasutens.

TpeboBaHus, npeabsBnseMble K JOKYMEHTY Npu nogaye — opurmHan.

B cny4vae HanpasneHus 3assneHua nocpencrtsom ENNY, PIIY ceBenenus us
OOKYMEeHTa, YOOCTOBepsloWwero mnn4HOCTb 3asaBuTens, npeacraBuTend 3asBuTens
dopMupyOTCA NpY NOATBEPXKAEHUM yY4EeTHOW 3anucu B EQnHomM cucteme ngeHTndmkayum
n ayteHtTudukaumn (nanee — ECHA) ns coctaBa COOTBETCTBYIOLMX AAHHbIX YKa3aHHOM
Y4YeTHOM 3anMcu W MOryT OblTb MPOBEPEHbI MNYTEM HanpaBneHus 3anpoca C
NCMNonb30BaHNEM CUCTEMbI MEXBEAOMCTBEHHOIO 3NEKTPOHHOro B3aMmoaencTeus. PydHoe
3anosfiHeEHNEe CBEeAEHUN B MHTEPAKTUBHOW (popmMe ycryrm LOMYCKaeTCs TOSMIbKO B Cryyae
HEBO3MOXHOCTW MOMyYeHUs yKka3aHHbIX CBe4eHUN U3 LMpoBOro npounsa nocpeacTsom
CM3B wnun BuTpuH AaHHbiXx. ObecneunBaeTcs aBTo3anonHeHne dopmMm u3 npoduns
rpaxxgaHnHa ECUA, umdposoro npodunsi.

9.1.3. [loKyMeHT, noaTBepXxaatoLmi NofHOMOYMS NpeacTaBuTensa 4encreoBaTtb
OT MMeHu 3asBuTend — B Crnyyae, ecrnv 3anpoc nogaeTcd npeacraBuTenem.

TpeboBaHus, NpegbsaBnseMble K JOKYMEHTY Npu nogade — opurnHan.

B cnyyae ucnonb3osanua EMIY, PIIY — gokyMeHT OormkeH ObiTb 3aBepeH
YCUNEHHOW KBanMMUUMPOBaHHOW 3NEKTPOHHOM MOAMNUCLI0 HOTapuyca B COOTBETCTBUM C
TpeboBaHMAMM K opmMaTy W3rOTOBIEHHOrO HOTApPUYCOM 3JNEKTPOHHOrO0 [OKyMeHTa /
nocpeacTBOM MpeacTaBneHuss noaTBepxaarowero AOKyMeHTa B AQMUHUCTpaUMIO B
TeyeHne 5 paboumx gHen nocne oTnpaBku 3anpoca. PyyHoe 3anonHeHwe cBeaeHuin B
NHTEepaKTMBHOM dOpMeE YyCryrn LOMyCKaeTCs TONbKO B Crllydae HEBO3MOXHOCTUN NOSTy4YEHNS
yKa3aHHbIX cBeieHnn 13 umdgposoro npodpuna nocpegcrsom CM3B nnu BUTPpUH OaHHbIX.
ObecneunBaeTcs aBTto3anonHeHne dopm mn3 npodunsa rpaxgaHnHa ECUA, undposoro
npoduns.

9.2. [llepeyeHb [JOKYMEHTOB W CBeOEHUW, T[OfyyYyaeMblx B paMKax
MEXBeAOMCTBEHHOIO MHGOPMALMOHHOIO B3aMMOAENCTBUA, KOTopble 3asiBUTENb BrpaBe
npenocTaBUTb MO COBCTBEHHOW MHULMATMBE, OTCYTCTBYET.

9.3. 3anpeuwaeTcsa TpeboBaTb OT 3asBUTENS:

- NpeAcTaBneHnss JOKYMEHTOB U MHopMauum UM OocyLecTBIeHNA EeNCTBUN,
npegcraBneHne Wnu OCYLECTBIEHNWe KOTOPbIX He MnpeayCMOTPEHO HOPMaTUBHbBIMA
NpaBOBbIMW  aKTaMW, PEerynupylowmmMm OTHOLLIEHUS, BO3HUKalOWMe B CBA3M C
npegocraeneHneM MyHuumMnansHOW ycnyru;

- NPeACcTaBneHNss JOKYMEHTOB 1 MHOpMaLmn, B TOM YMCrie NoLTBEPXOAroLWmMX
BHeceHue 3asiBuTenem nnatbl 3a npegoctaBneHne MyHUUMNANbHOW YCNyrn, KoTopble
HaxXo4ATCA B pPacrnopsiKeHMM OpraHoB, NPEeAoCTaBMSKWMX FOCYyAapCTBEHHbIE YCYru,
OpraHoB, NPeaoCTaBMAWMX MyHUUUNANbHbIE YCIYIN, UHbIX FOCYAAaPCTBEHHbLIX OPraHoB,
OpraHoB MECTHOro camoynpaBrieHMss nubo noaBeAOMCTBEHHbBIX rOCY4apCTBEHHbIM
opraHam unu opraHam MeCTHOro caMoynpaBfieHUs OpraHusauuuv, y4acTBYKOLWNUX B
npenoCcTaBneHnn roCcyaAapCTBEHHbIX W MyHMUMNANbHbIX YCRyr, B COOTBETCTBUM C
HOpPMaTMBHbIMUM NMPaBOBbIMK akTamu Poccurckon denepaumm, HOpMaTUBHLIMW NPaBOBbLIMU
akTamn BopoHexckon obnactn, MyHULMNanbHbIMU NPaBOBbIMW akTamu, 3a UCKNIOYEHNEM
OOKYMEHTOB, BKITHOMEHHbIX B onpefeneHHbln YacTbio 6 ctatbn 7 degeparnbHOro 3akoHa oT
27.07.2010 Ne 210-®#3 «O6 opraHMszauun npenocTaBneHns rocyaapCTBEHHbIX U
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MYHUUMNANbHbLIX YCNyr» nepeyeHb [OOKYMEHTOB. 3asiBUTenb BMpaBe NpeacTtaBuTb
yKa3aHHble JOKYMEHTbI 1 MHbopmaumio B AQMUHUCTPaLMIO N0 COBCTBEHHON MHULMATUBE;

- OCYLLECTBIEHMS OAENCTBUM, B TOM YMCIE€ COrnacoBaHuin, HeobBXxoauMbIxX Ons
nonydeHns MyH1uuunanbHOM yCrnyrn n CBs3aHHbIX C obpaLleHneM B MHblE rOCy4apCTBEHHbIE
opraHbl, OpraHbl MECTHOIO camoynpaBfeHus, opraHmM3aunn, 3a UCKNYEHNEM NONyYeHus
yCnyr 1 noslydeHns OOKYMEHTOB M MHGOpMauuu, NpenoctaBnsemMblX B pesynbrare
NpenoCcTaBneHns Taknx YCnyr, BKIHOYEHHbIX B MNEepeYHn, yKasaHHble B 4Yactu 1 ctatbun 9
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuMsauuu npeaocTaBreHus
rocygapCTBEHHbBIX U MyHULMNAMNbHbBIX YCIYr»;

- rpeacTaBneHnss [OOKYMEHTOB U uHdopmauuu, OTcyTcTBue un  (unu)
He4OCTOBEPHOCTb KOTOPbIX HE YKasbiBanuCb Mpu MNepBOHaYarbHOM OTKa3e B Npueme
OOKYMEHTOB, HeobxoguMmbix Ans npegoctasneHns MyHuuunansHowW ycnyrn, nubo B
npegocrtasneHnm MyHuumnanbHOM yCcnyru, 3a UCKIIOYEHMEM CreaYOLWNX CIyYaes:

a) u3MeHeHue TpeboBaHM HOPMATUBHBLIX MNPABOBbLIX AKTOB, KacaloLMXCs
npegocraeneHns MyHuuunanbHOW ycnyru, Nocrne nepeoHayanbHOW nogayvn 3asBrneHus o
npegocrasneHnm MyHuumnansHOW ycnyru;

6) Hannyue owmnbok B 3asiBNeHnn o npegocTaBneHnm MyHuumnaneHOM ycnyrm u
OOKYMeHTaX, ModaHHbIX 3asBuTenem nocrne nepBoHaYanbLHOro oTkasa B npueme
OOKYMEHTOB, Heobxogumbix Ans npegoctaBneHns MyHuumnanbHon ycnyrn, nmbo B
npepocTasneHnn MyHUUMNANbHOM YCNYrM U HE BKITOYEHHbIX B NPEeACTaBIIEHHbIN paHee
KOMMNIEKT AOKYMEHTOB;

B) UCTeYeHMe CpoKa AeNCTBUS JOKYMEHTOB UM U3MEHEHNe NHpopMaLnmn nocrne
nepBOHa4YanbHOro OTkasa B NpuemMe AOKYMEHTOB, HEObXoAuMbIX ANA npeaocTaBrieHus
MyHuumnansHon ycnyrun, nnbo B npegoctaBneHn MyHuuunansHOW ycnyru;

r) BbISBMEHWE [OOKYMEHTanbHO MNOATBEPXAEHHOro dakta (Npu3HakoB)
OWMBOYHOro MM MpoTUBONPaBHOrO Aencteus (6e3gencTBusa) AOMKHOCTHOrO nuvua
AOMUHUCTPaAUMK,  MYHUUMNANbHOrO  cnyxauwero, pabotHuka MOL, paboTHuka
opraHusauuu, npegycMmoTpeHHon YacTtbto 1.1 cratbm 16 ®PepepanbHOro 3akoHa oOT
27.07.2010 Ne 210-©#3 «O6 opraHMszauun nNpenocTaBneHns rocyaapCTBEHHbIX U
MyHMUMNAnNbHbIX YCNyr» (fanee — npuBrekaemMblX OpraHu3auuun), npyv nepBoHavarbHOM
OTKase B Mpueme [OKYMEHTOB, Heobxoaumbix Ans npepocTtasneHuss MyHuumnanbHOW
ycnyrn, nnbo B npegoctasneHnn MyHuumnansHOM ycnyru, o 4Yem B NUCbMEHHOM BuAeE 3a
noanNUCbD  AOSMKHOCTHOrO  nuvua  AgMuHucTpauuu,  pykoBogutens MOL npwu
nepBOHaYanbHOM OTKa3e B Npueme LOKYMEHTOB, HEOOXOAMMbIX ANs NpeaoCTaBreHuUs
MyHuumMnansHon ycnyrun, nubdo pykoBoauTENS NpMBrieKaemMon opraHm3aunmn yBeaomMnaeTcs
3asButenb, a Takke NPUHOCATCA U3BUHEHMWS 3a LOCTaBMEHHbIE HEYO0OCTBa;

- npegocTaBfieHns Ha OyMaXHOM HocuTene AOKYMEHTOB M MHOpMaumu,
9NEKTPOHHbIE 06pas3bl KOTOPbIX paHee Obinyn 3aBepeHbl B COOTBETCTBUWM C MYHKTOM 7.2
yactn 1 crtatbn 16 degepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusauum
npeaoCcTaBnNeHNs rocyA4apCTBEHHbIX U MyHULMNANbHbBIX YCIYry», 3@ UCKITIOYEHNEM Cly4Yaes,
€CINN HaHeCeHNe OTMETOK Ha Takne AOKYMEHTbI MO0 UX N3bATnE ABNAETCA HEOOXO4MMbIM
ycnosuem npegocrtasneHns MyHuumnanbHOW yCnyrn, U UHbIX CrydaeB, YCTAHOBMEHHbIX
denepanbHbIMU 3aKOHaMW.

10. UcuepnbiBaoWnn nepevyeHb OCHOBaHUM ANA OTKa3a B npueme
OOKYMEHTOB, HeobxoaumbIx Ana npepocrtasneHns MyHuumnansHoOW ycnyrum

10.1. OcHoBaHMAMKU AN OTKasa B NpMeMe AOKYMEHTOB, Heo6xoaMmbIX Ang

npepoctasneHns MyHmuymnanbHOM yCRyrn sBRsIOTCA:
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1) npeacTaBneHHble JOKYMEHTbI yTpaTunm cuny Ha MoMeHT obpalleHua 3a
MyHuumnansHoOM ycryron (OOKYMEHT, YAOCTOBEPSAKLWUN JNYHOCTb; [OOKYMEHT,
yOOCTOBEPSOLWUIA NONHOMOYNA NpeacTaBuTens 3asaBuTens, B crnydyae obpalleHus 3a
npepocTaBneHneM MyHuunnanbHOMW yCcnyrn ykasaHHbIM NULIOM);

2) npefcTaBneHHble B 3NIEKTPOHHOM BuAe [AOKYMEHTbl cogepxart
NOBPEXAEHMUS, HaNUyne KOTOpbIX He MNO3BofseT B MOSIHOM ob6beme McnonbL3oBaTb
MHOPMaLMIO U CBefeHUs, coAepxawuecs B AOKYMEHTax Ans npefocraBneHus
MyHuuMnansHOM ycnyru;

3) 3asBneHne W [OOKYMEHTbl, Heobxogumble AOnNA npegocTaBreHus
MyHULMNanbHOW yCnyrn, nogaHbl B 3NEKTPOHHON (bopMe C HapyLweHnem TpeboBaHum,
YyCTaHOBMNEHHbIX HOPMaTUBHbLIMU NPAaBOBLIMU aKTaMu.

10.2. PeweHne 06 oTKase B npueme u perucrpaumm [OKYMEHTOB,
HeobxoauMbIX AnNs npepocTtasneHna MyHuumnanbHOW ycnyrn, odopmnseTca B
cootBeTcTBUM C [lpunoxeHmem Ne 5 Kk Hacrtodwemy AgMUHUCTPATUBHOMY
pernameHTy.

10.3. PeweHne o6 oTkasze B npueme w perncrpauum [OKYMEHTOB
HanpasnseTca 3aaBuTento cnocobom, onpegeneHHblM 3adaBUTENEM B 3asiBEHUN O
npegoctasneHuu pesynbtaTta npegocrasneHna MyHuuunanbHOW yCnyru He nosaHee
paboyero gHs, cnefylowero 3a AHEM NOMyYeHUs Takoro 3assrieHus, Nmbo BbigaeTcs
B OeHb INnuYHOro obpaleHus 3a noryyeHueMm YykasaHHoro peuweHus B MOL,
BbIOpaHHbIM Npu Nnofdadve 3asBreHus, unu AQMUHUCTPaLUIO.

10.4. OTka3 B npueme OOKYMEHTOB, HEOOXOAMMbIX ANS NpefocTaBneHus
MyHULUMNanbHOW yCryrn, He NPenaTcTByeT NOBTOpHOMY obpalleHuto 3asBuTens 3a
nonyyeHnem MyHuumMnansHON ycrnyru.

11. UcuepnbiBaowmmn nepevyeHb OCHOBaAHUWN ANA NPUOCTAHOBNEHNUS UMK OTKa3a B
npepoctaBneHun MyHuumMnanbHOW ycnyru

11.1. OcHOBaHMN ANg NPUOCTAHOBIIEHMA NnpefocTaBneHns MyHuumnanbHom
ycnyru sakoHogaTtenbctBoM Poccuinickon degepaumm He npeayCcMOTPEHO.

11.2. OcHoBaHueM Ang oTkasa B npegoctaBneHnn MyHuumnnanbHOW ycnyrm
Ans BapuaHTa 1 aBnseTcs HecobniogeHne yCcrnoBun, ykasaHHblX B nn.23.1 nyHkTa 23
HacToswero AAMUHUCTPATUBHOIO pernameHTa.

11.3. OcHoBaHueM Ang oTkasa B npegoctasneHn MyHuuunnanbHOW ycnyru
AnNS BapuaHTa 2 gBnNseTcs OTCYTCTBME onevaTok U (Mnu) ownboK B BbIOAHHbIX
OOKYyMeHTax.

12. Pa3mep nnartbl, B3aMMaeMou ¢ 3aaBuTensa npu npegoctaBneHnn MyHuuymnanbHomn
ycnyru, n cnocobbl ee B3aMMaHus

12.1. 3a npepoctaBneHme MyHuUMNanNbHOM YCNyrm He NpeaycMOTpPeHO
B3MMaHue nnaThbl.

13. MakcnmManbHbIM CPOK OXXUAAHUA B ouyepeaun npu nogayve 3asBuTenem
3anpoca o npepocTaBrneHun MyHMUMnNnanbHOM yCnyru u npyu nosly4yeHum
pe3ynbTaTta npeaoctasneHnsa MyHuuuMnanbHoOW ycnyru

13.1. MakcumanbHbIM CPOK OXWAaHUA B ovepeaun npu nogade 3sanpoca
coctaBndet 15 MUHYT.

13.2. MakcumanbHbll CPOK OXWAaHUs B o4epean rMpu  MonyyvyeHumn
pe3ynbTtata MyHnymnanbHoOn ycnyru coctasnseTt 15 MUHYT.

14. Cpok pernctpaunm 3anpoca 3asaBUTesnAa o npeaocTaBlieHUN
MyHuuunanbHon ycnyru
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14.1. 3agBneHne o npefocrtaBneHun MyHMuMNanbHOW yCRyrn MNOANEXUT
perncrtpaunm B AeHb ero nocTynneHuns.

14.2. B cnyyae noctynneHnsa 3asiBNeHns U OKYMEHTOB, HE06XoaAnMbIX Ans
npepocTtaBneHna MyHuuMnanbHOM YCNyru, B BbIXOOAHOW (MpasgHWUYHbIN) OEHb, WX
perncTpaums ocyLlecTBnsaeTcsa B NepBbIi cnegyowmni 3a HuUM pabodnii geHo.

15. TpebGoBaHMA K NOMeLLEeHUAM, B KOTOpPbIX NpepgocTaBnseTca MyHuuunanbHas
ycnyra

15.1. MecTononoxeHne agMUHUCTPATUBHbLIX 34aHUWA, B  KOTOPbIX
ocywiecTBndeTcs nNpuveMm  3asBAeHUn U OOKYMEHTOB, Heobxogumbix  Ans
npegoctasneHns MyHuuunanbHOM ycnyru, a Takxe Bblgavya pesynbTaToB
npepoctasneHns MyHuumMnanbHOW ycnyru, AOOMMKHO obecneymBaTb yaob6ecTBO Angd
rpaxkgaH C TOYKM 3pEeHUs newwexogHOn AOCTYNMHOCTM OT OCTaHOBOK OOLLECTBEHHOrO
TpaHcnopTa.

15.2. B cnyyae, ecnn unmMeeTcd BO3MOXHOCTb OpraHusauuMm CTOSHKU
(napkoBkM) BO3ne 34aHUA (CTPOEHMSA), B KOTOPOM pa3MeLLeHO NoMeLLeHMe npuema u
BblJayM [OOKYMEHTOB, OpraHu3oBblBaeTCs CTOsiHKa (napkoBka) And  JfUYHOro
aBTOMOOUNbLHOro TpaHcnopTa 3aaBMTENEN.

15.3. [1ns napKoBKK cneumanbHbiX aBTOTPAHCMNOPTHbIX CPeaCcTB MHBaNMaoB
Ha CTosiHKe (napkoBke) Bblaensietcs He meHee 10% mecT (HO He MeHee 0QHOro MecTa)
ansa 6ecnnaTtHOM NapKoBKM TPaHCMOPTHbIX CPEeACTB, ynpaBnsembix nHBanugamu |, I
rpynn, a Takke nuBanugamu lll rpynnel B nopsagke, yctaHoBrneHHOM [paBuTenbCTBOM
Poccuinckon degepauymmn, n TpaHCNOPTHbIX CPEACTB, NEPEeBO3AWMX TakKUX NHBaANMaoB
n (Mnn) geTen-nHBanMaoB.

15.4. B uensx obecnevyeHns 6ecnpensaTCTBEHHOro goctyna 3aaButenen, B
TOM 4ucne nepenBuralWMXcss Ha WHBaANMOHbIX KOMsCKax, BXO4 B 34aHue MU
nomMeLlleHns, B KOTOpbIX npegoctasnsetrca MyHuumnanbHas ycnyra, obopyaytTca
naHgycamu, TMOPYYHAMMU, TaKTUNbHbIMU  (KOHTPACTHbIMKW) Mpeaynpexaarwmmm
SNeMeHTaMu, WHbIMW  chneuunanbHbIMKU  npucnocobneHnsaMu,  MNO3BONSAKLWNMMU
obecneuntb HGecnpensaTcTBEHHbLIKW OOCTYN W nNepeaBuXkeHne WHBanNMOoB, B
COOTBETCTBUU C 3aKOHOJaTenbCcTBOM Poccunckon degepauunm o coumarnbHoOM 3awmre
NHBaNMOOB.

15.5. LleHTpanbHbIi BxO4 B 34aHue AOMUHUCTPaAUMW OONKeH ObiTb
obopynoBaH MHPOPMaLMOHHON TabnNMYKon (BbIBECKOWN), coaepKallen MHdopMauuio:

- HaMMeHoBaHue;

- MECTOHaXOXAEHNE N IPUANYECKNA afpec;

- pexum paboThbl;

- rpacuk npnema;

- Homepa TenedoHOB AN CNpaBoK.

15.6. MNomelweHnsa, B KOTOpbIX Npegoctasnsetca MyHuumnanbHasa ycnyra,
OOJTKHbI COOTBETCTBOBATb  CaHUTAPHO-3NMOEMUOSIOTMYECKUM npasunam n
HoOpMaTMBaM.

15.7. MNomeweHnsa, B KOTOpbIX nNpefoctasnsetca MyHuumnanbHasa ycnyra,
ocHalalTCs:

- MPOTUBOMNOXAaPHON CUCTEMOWN N CpeaCcTBaMU NOXAaPOTYLUEHUS;

- CUCTEMOM ONoBeLLEHNS O BO3HUKHOBEHUN Ype3BblHaNHOW CUTyaLnu;

- cpeAcTBaMu okasaHus NepBor MeguULMHCKOW MOMOLLN;

- TyaneTHbIMW KOMHaTaMun ansa noceTuTenen.
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15.8. 3an oxwungaHuna 3asButenenm obopyayeTcs CTyNbsAMU, CKaMbSMU,
KONMMYEeCTBO KOTOpPbIX onpegenserca wucxoasa u3  (akTU4YecKoW Harpyskm u
BO3MOXHOCTEN ONA UX pasMeLlleHUs B NOMELLeHUU, a Takke MHPOPMaLUOHHbIMU
cTeHgamu.

15.9. TekcTbl matepuanoB, pa3MeLlleHHbIX Ha MH(POPMALMOHHOM CTEHAE,
neyartalTca yaoOHbIM Ana 4TteHusa wpudTom, 6e3 mcnpaBneHun, C BblOeNEHUEM
Hanbonee BaXXHbIX MECT NOMYXUPHbIM LWPUIPTOM.

15.10. Mecta pAns 3anonHeHus 3asiBleHun oBopyaylTCca CTynbsaMu,
cTonamu (ctomkammn), 6riaHkamun 3asaBrneHuUn, MMCbMEHHbIMU NPUHAANEXHOCTAMMU.

15.11. Mecta npuema 3aasutenen obopyayrTcs MHPOPMALNOHHBIMMU
Tabnuykamm (BbIBECKAMN) C yKa3aHUEM:

- Homepa kabuHeTa N HaMMeHOBaHUSA OTAENa;

- hamMunum, UMeHn u otyecTBa (nocrnegHee - NpU HanU4yuu), OOJSIHKHOCTU
OTBETCTBEHHOrO nuua 3a npuem JOKYMEHTOB;

- rpadmka npuema 3asBuUTenen.

15.12. Paboyee MeCTO Kaxgoro OTBETCTBEHHOro nuua 3a Mnpuem
OOKYMEHTOB, [AOMMKHO 6biTb 060pyfoBaHO nepcoHasribHbIM  KOMMNbIOTEPOM C
BO3MOXHOCTbIO [OCTyna K Heob6XxoAuMbIM WHMOPMaUNOHHBIM 6a3am [aHHbIX,
nevyaTtawLWwmMm yCTPONCTBOM (NPUHTEPOM) N KOMUPYIOLLMM YCTPONCTBOM.

15.13. Jlvuo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, [OOSIKHO UMEeTb
HaCTONbHYIO TabnMyky C ykaszaHuem damunuu, UMeHu, oTyecTBa (nocrnegHee - npu
Hann4YnM) N OOSMKHOCTN.

15.14. Tlpn npepocTtaBneHmn MyHUUMNanbHOW YCNyru UWHBanNugam
obecneymBatoTCS:

- BO3MOXHOCTb 6ecnpenaTCTBEHHOro pAoctyna K o0O0bekTy (34aHuio,
NoOMeLLEeHNI0), B KOTOPOM npefoctasnsetrca MyHuumnaneHas ycnyra;

- BO3MOXHOCTb CaMOCTOSATENbHOrO MepeaBMXeHUs Mo TeppuTopun, Ha
KOTOPOW pacnofioXeHbl 30aHuA M MNOMEeLWEeHUs, B KOTOpbIX MpefocTtaBnseTcy
MyHuuMnanbHasa ycnyra, a Takxke Bxoda B Takme obbekTbl U BbIXO4a U3 HUX, NOCaAKK
B TpaHCMOpPTHOEe CpeAcTBO M BbICAAKW W3 HEro, B TOM 4YuUCrie C MUCMOSfib30BaHMEM
Kpecra-KOonsCcKu;

- COMNPOBOXAEHMEe UHBANNOOB, UMEKLWNX CTONKME pacCTporucTBa (PYHKUUMU
3pPEHUS U CaMOCTOATENbHOIO NepenBMKEHNS;

- Hagnexauwee pasmeleHne obopynoBaHMsa M HOcUTenen uHpopmauum,
Heobxoammbix gns obecnevyeHna 6GecnpensaTCTBEHHOro [AocTyna WHBaNWAOB K
30aHUsAM M NoMeLLeHUAM, B KOTOpbIX npegoctaBnseTca MyHuuunanbHas ycnyra, c
y4eTOM OrpaHuyeHnn Ux XU3HeoeAaTeNnbHOCTH;

- gybnupoBaHue HeobxoauMon ONA WHBANMAOB 3BYKOBOW U 3pUTENbHOWN
WHoOpMaumMM, a TakkKe Haanucen, 3HaKOB W WMHOM TEKCTOBOM U rpadpuyeckon
MHopMaumn 3HakaMu, BbIMOSTHEHHBIMU penbeHO-TOYEeYHbIM WpNUdTOM Bpanns;

- JONyCK cypaonepeBoa4vnka n TudriocypaonepeBoaunka;

- gonyck cobakn-npoBogHMKa NPU HaNM4YMmM AOKYMEHTa, NOATBEPXKAAOLLErO
ee cneuuanbHoe oOy4yeHne, Ha O0ObeKkTbl (34aHuUs, NOMELLEeHUs), B KOTOPbIX
npegoctasnaTca MyHuunnanbHble yCnyru;

- OKasaHue MHBanugam MnomMowu B npeogoneHun 6apbepos, MellatoLwmx
nonyyeHnto nmm MyHuumnanbHbIX yCRyr HapaBHe C APYrMMU NMLamMu.

16. Noka3aTtenun KayecTBa U focTynHocTn MyHMuMnanbHOM ycnyru
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16.1. OueHka OOCTYNHOCTU M KavyecTBa npegocTtasneHna MyHuumnanbHOM
YCINYrn OOfMKHA OCYLWEeCTBNATLCA NO CriefyowmnmMm nokasaTensam:

a) Hanuyme NOSIHOM M MOHATHOW MHopmMauMn O nopsiake, cpokax U xone
npenocTaBfieHns MyHuUunansHoOM ycnyru B MHOPMaLMOHHO-
TeNeKOMMYHUKALMOHHbIX ceTsiX 0bLwero nonb3oBaHus (B ToM ymucne B cetn IHTepHeT),
cpencrteax MaccoBown MHGOpMauuu;

6) BO3MOXHOCTb BblObopa 3assutenem ¢GoOpM  nNpenocTaBneHus
MyHuuMnansHOM ycnyru,

B) BO3MOXHOCTb oObpawieHuss 3a nonyyvyeHmem MyHuUMnanbHOW YyCnyrn B
MoL, B TOM 4ucne B popMe OKasaHUA KOHCYNbTALMOHHOMW U OpraHn3auuMoOHHO-
TEXHUYECKOM NoanepXKKM 3aasuTenen npm nogaye nMun 3anpocoB Ha NpefocTaBneHne
MyHuUMnanbHOW yCcryrn B 35IeKTpoHHOU popMe ¢ ncnonb3osaHnem EMNCY, PITY;

r) BO3MOXHOCTb OOpalieHmsa 3a nonydeHnem MyHuumnanbHOW ycnyru B
3NeKTPOHHON (hopme, B TOM Yucre ¢ ucnonb3osanumem ENMry, Priry;

) AOCTYNHOCTb o6paleHuna 3a npegoctaBneHnemMm MyHuymnanbHOM ycnyru,
B TOM 4yucne Ang ManomMobunbHbIX rpynn HaceneHus;

€) cobnigeHuss yCTaHOBIIEHHONO BPEMEHM OXUAAHUS B oyepeaun npu
nogaye 3adBrieHUA U NpU NonydYeHuu pesynbTaTa npegocrasneHns MyHuuunanbHoOM
ycnyru;

X) cobniogeHne cpokoB npegocTaBneHna MyHuumnnanbHOM yCAyrn n CPOKoB
BbINONTHEHNSA agMUHUCTPATUBHBIX Npoueayp npu npegoctaBneHun MyHuumnnanbHOM
ycnyru;

3) oTcyTCcTBME 0OOCHOBAHHbIX Xanob co CTOPOHLI rpa)kaaH no pesynbtatam
npegoctasneHns MyHuumMnanbHOW ycnyru, B TOM 4Yucrie ¢ mcnonb3oBaHnem ETTY,
POTY;

n) npegocTtaBrneHne BO3MOXHOCTU Mojdayu 3asBrneHnss U OOKYMEHTOB
(cogepxawmxca B HUX CBedeHMRW), HeobxogumbiXx AN nNpeaocTaBfieHus
MyHuymMnansHOW ycnyru, B OpMe 3feKTPOHHOro [OKYMeHTa, B TOM 4ucne c
ncnono3osaHuem ENry, Prry;

K) npegocTaBrneHne BO3MOXHOCTU TMOJflydeHUs UHopMauum O xoje
npegocrtasneHna MyHuumnanbHOW ycrnyru, B TOM 4Yucre ¢ ucnonb3osBaHnem ENTY,
PITY.

16.2. B uenax npegoctaBneHns MyHuumnanbHOW yCnyrn, KOHCynbTaumm m
MHopMMpoBaHMA 0 xoae npegoctasneHns MyHuUnnanbHOW yCnyru ocyLLecTBNAeTCH
npvem 3aaBuTenen no npegBapuTenbHON 3annucu. 3anncb Ha Npuem NPOBOAUTCS NP
NUYHOM oOOpalleHMn rpaxgaHuHa WM C UCNOoNb30BaHMEM CpeacTB TenedOHHOW
CBA3U, a TakxXe 4yepes ceTb VIHTEpHET, B TOM 4ucre Yepes cant AoOMUHUCTpaLnN.

16.3. [lpepoctaBneHne MyHuuMnanbHOW YCIyrn OCYLLECTBISAETCA B
aNeKTpoHHON dopme 6e3 B3aummoaencTeusa 3asBuTenss ¢ AOMKHOCTHbIMM NMuaMu
AOMUHUCTpaUMK, B TOM Yucre ¢ ucnonb3osaHuem ENMry, Prry.

[ns BO3MOXHOCTM nogayn 3asBneHusa o npegoctasrieHn MyHuumnanbHON
ycnyrn depes ENMIY, PMIY 3assutene gomxkeH 6biTb 3aperMcTpupoBaH B €OUHON
cucteme ngeHTugukaumm n ayTeHtTudukaymn.

17. UHble TpeboBaHus K npegoctaBneHnto MyHMumnanbHom ycrnyru, B TOM Yucne
yuuTbiBawLwme ocobeHHocTU npeagoctaBneHna MyHuuymnanoHom yenyru B MOL n
ocob6eHHoCcTU npeaocTaBneHnsa MyHMUMNanbLHOW yCcnyru B 3NeKTPOHHON chopme

17.1. 3aasutenb wunu ero npeacraeBuTenb astopudyetca Ha ENMIY
nocpeacTBOM noaTBepXaeHHon yvyeTHou 3anucu B ECUA, 3anonHsaeTt 3aasneHune o
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npegoctasneHn MyHuumnanbHOW yCNyrn ¢ UCNoNb30BaHNEM NHTEPAKTUBHOW (popMblI
B ONEeKTpOHHOM BuAe, B KoToponm obecneymBaeTca aBTO3aMNOfIHEHUE C
MCNONb30BaHNEM CBELEHMN, NONYYEHHbIX U3 Lnudposoro npocdpuna ECUA nnm ButpuH
AaHHbIX. B cnyyae HeBO3MOXHOCTM aBTO3aMoOSfIHEHUS OTAefNbHbIX Monen ¢
ncnono3osaHnem ECUA unu BUTPUH AaHHbIX 3asBuTenb BHOCUT Heobxoaumble
CBeJeHUsl B UHTEPaKTUBHY (DOPMY BPYUHYIO.

17.2. IHTepakTMBHas opma OOfKHA cofepkaTb OMNPOCHYK cucTemy Ans
onpeaeneHns nHamemayanbHoro Habopa 4OKYMEHTOB M CBeeHUI, 06a3aTenbHbIX ANS
npegoctaeneHus 3assuTtenem B Lensax nonyyvyeHns MyHumumnansHOM ycnyru.

17.3. 3anonHeHHoe 3asBreHne o npegocTtasneHnn MyHuunnanbHoOM ycnyru
oTnpasndetcsa 3asBuTENeM BMECTEe C MNPUKPENSIEHHBIMU 3MEKTPOHHbIMKU Obpasamu
OOKYMEHTOB, HeobxoammbiMu And npepocTaBneHns MyHuuMnanbHOW ycnyru, B
AaomuHuctpauuto. [Mpun aBtopusaumm B ECWA 3adBneHue O npegocTaBneHumn
MyHuUMNanbHOW yCnyru cYntaeTca NOANMCAHHLIM NMPOCTON 3NEKTPOHHOW MOAMUCHIO
3aaBuTens, ero npeacraBuTensd, yNnonHOMOYEHHOrO Ha nognucaHne 3asaBlieHus.

17.4. PesynbTaThl npegoctaBneHns MyHuumnansHOM yCnyru, ykasaHHble B
nyHkTe 6.1. Hactoswero AOMUHUCTPATUBHOINO perfnameHTa, HanpasnaAwTCs
3aaBuTento, ero npeacTtaBUTENO B NUYHbIN kKabuHeT Ha ENMIY, PMIY B dopme
9NEeKTPOHHOro  AOKyMeHTa, MNOAMUCaHHOro  YCUNEeHHOW  KBanuuumMpoBaHHOW
9MEeKTPOHHOM MNOAMNUCLID YMNOMHOMOYEHHOrO0 AOJIKHOCTHOro nuua AgMmuHucTpaumuu
(Kpome crnyyaeB OTCyTCTBUSA Y 3asBUTENS UKW €ro NpeacTaBUTENd YYeTHOW 3anucu
EMry, PMry). B cny4yae HanpasneHua 3aasneHus nocpeactsom ENMTY, PIMTY
pe3ynbTaT npefoctasneHns MyHuumMnanbHOM YCNyrn Takxe MOXeT ObiTb BblaaH
3aasuTtento Ha 6ymaxxHoM HocuTene B MOLL B nopsake, ykasaHHOM B 3asiBNEHUN.

17.5. TpeboBaHua Kk dopmaTtaM 3asBAE€HUM U WUHbIX [OOKYMEHTOB,
npeactaBngdeMblx B (OpPMeE 3NEKTPOHHbIX [LOKYMEHTOB, Heobxoaumbix AOng
npegoctasneHna MyHuumnanbHON yCcnyru:

17.5.1. OnNeKTpoHHble [OOKYMEHTbl MpeacTaBnsalTCAa B cnegyroLwmx
dopmaTax:

a) xml - ona OOKYMEHTOB, B OTHOLIEHUN KOTOPbIX YTBEPXAEHbI POPMbI U
TpeboBaHMA NO (OPMUPOBAHUIO INEKTPOHHbIX AOKYMEHTOB B Buae ¢Gannos B
dopmaTte xml;

6) doc, docx, odt - gns [OOKYMEHTOB C TEKCTOBbLIM COAEPXaHWEM, He
BKITH0OYaoLWmMM OpMynbl;

B) pdf, jpg, jpeg, png, bmp, tiff - gna [OOKYMEHTOB C TEKCTOBbIM
coepxaHueM, B TOM 4ucre BKMwYawwmx dQopmynsl un (nnm) rpaduyeckme
n3obpaxeHns, a Takke JOKYMEHTOB C rpapuyecknm coaep’kaHmem;

r) zip, rar gnsa cxaTblX JOKYMEHTOB B OOAMH dhans,

0) Sig ONs OTKpPEenseHHOW YCUITIEHHOW KBanuuUMpOBaAHHOW 3N1EKTPOHHOW
noanucu.

17.5.2. [onyckaetcsa ¢opMMpoBaHME 3NEKTPOHHOINO [OOKYyMEHTa nyTem
CKaHUpPOBaHUSA HENOCPeLCTBEHHO C OpuUrnHana goKyMeHTa (MCrnosib30BaHMe KONUN He
AOMnycKaeTcsl), KOTOPOE OCYLLECTBNSAETCA C COXPaHEHMEM OpUEeHTauUn opurnHana
AokyMmeHTa B paspelwweHum 300-500 dpi (macwTab 1:1) c ncnonb3oBaHneM crneayowmnx
PEXMMOB:

- «4YepHo-6enbin»  (Mpu  OTCYTCTBUM B [OKYMeHTe rpadunyecknx
n3obpaxeHnn n (Mnn) UBETHOro TekcTa);
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- «KOTTEHKKN ceporo» (Mpu HanM4Ynm B LOKYMeHTe rpadpmyecknx naobpaxeHun,
OT/IMYHBIX OT LBETHOro rpacmn4eckoro n3obpaxeHusa);

- KUBETHOM» WU «pexXum MOMHOW uBeTonepedaymy» (Npu Hanuymm B
OOKYMEHTE LBETHbIX rpadhnyeckmx naobpaxeHmn nnbo LBETHOro TeKcTa);

- COXpaHEHWEeM BCEX aYyTEHTUYHbIX MPU3HAKOB MOASIMHHOCTU, @ WMEHHO:
rpacmnyeckon nognucym nuua, nevaTu, yrrinoBoro wramna 6naHka;

- KONM4ecTBO annoB OOSHKHO COOTBETCTBOBATb KOMMYECTBY LOKYMEHTOB,
KaXabl N3 KOTOPbIX COOAEPXUT TEKCTOBYIO N (UNN) rpadonyeckyro nHpopmauymio.

17.5.3. ONEeKTPOHHbIE AOKYMEHTbI JOMMXKHbI 0becneymnBaTh:

- BO3MOXHOCTb MAEeHTU(UUMPOBATL LOOKYMEHT M KONUYEeCTBO JIMCTOB B
OOKYMEHTE;

- BO3MOXHOCTb TMOMCKa MO TEKCTOBOMY COAEPXaHUK [JOKYMeHTa U
BO3MOXHOCTb KONMPOBAHMA TEKCTA (3a UCKIIOYEHNEM CNyYaeB, Koraa TEKCT ABNSeTCH
YacTblo rpacudeckoro naobpaxeHuns);

- cogepxaTb OrfnaBneHne, COOTBETCTBYHOLLEE UX CMbICITY U COOEPXKAHUIO;

- AN9 OOKYMEHTOB, coAepXXalwmx CTPYKTYpPUpOBaHHbIE MO 4YacTaM, rnasam,
pasgenam (nogpasgenam) AaHHble U 3aknagku, obecneduBawowme nepexoabl Mo
ornaeBneHunio n (UNn) K cogepxalnmcsa B TEKCTE PUCYHKaM 1 Tabnuuam.

Mpn npepoctasneHnn MyHununnanbHoun ycnyru nocpegcrtsom ENIY, PITY
3aasuTtento obecneymBaroTCa NpaBa 1 rapaHTum, NpegyCMOTPEHHbIE NOCTAaHOBMEHMEM
MpaButenbctBa P® o1 26.03.2016 Ne236 «O TpeboBaHMAX K NpeaoCcTaBNeHuIoO B
3NeKTPOHHOM hopMe rocyaapCTBEHHbIX U MyHULMNATIbHBIX YCIYr».

17.5.4. [JokyMmeHTbI, noanexawme npeacrtasneHuto B gopmartax xls, xlisx
nnun ods, popMupyoTCa B BUAE OTOESIbHOIO 3M1eKTPOHHOIo JOKYMEHTA.

17.6. Ycnyrn, Heobxogmmble u obasaTenbHble AN NpeaocTaBlieHus
MyHuLUMNanbHOM yCryrn, OTCYTCTBYIOT.

17.7. NHdopmaunoHHbIMU cuctemamu, ncrnonb3yemMbiMmu ans
npegoctasneHns MyHuymnanbHOW ycnyrun, ABNAOTCA:

- nHopmaumoHHas cuctema BopoHexckon obnactn «[lMopTtan BopoHexckomn
obnactu B cetn IHTepHeT»;

- bepepanbHas rocygapcTBeHHast tHopMauuoHHasa cuctema « EgnHein noptan
rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYr (PYHKLNA)»;

- dhegepanbHaa rocygapctBeHHass WHdopMauuoHHast cuctema «EauHas
cuctema wmaeHTUmkaumm n ayteHtudukaumm B WHpacTpykType, obecneymBatoLLemn
NHOPMALMOHHO-TEXHOSIONMYECKOE  B3aUMOLENCTBME  MHAOPMAUMOHHbLIX  CUCTEM,
ncnonb3yemMblx AN MNpefocTaBneHns rocyfapCTBEHHbIX M MyHUMUMNANbHLIX YCryr B
3NEKTPOHHON hOpME».

17.8. Bo3amoxxHOCTb nony4vyeHus MyHuuunansHom ycnyru no
3KCTeppuTOpManbHOMY NPUHLMIY OTCYTCTBYET.

17.9. OpraHusauma npegoctaBneHms MyHmymnaneHon ycnyrn Ha 6ase MoL|
OCyLEeCcTBNAETCS B COOTBETCTBMU C cornawieHnem o Baammogenctemm mexgy MoLl un
AOMUHUCTpaumen.

17.10. MOL] ocywecTBnseT:

- nHopmupoBaHuMe  3aaBuTenenm 0  nopsgke  npenocTaBlieHUs
MyHuymnansHon ycnyrm B MO®L|, a Takke N0 WHbIM BOMpocaMm, CBSA3aHHbIM C
npepocTaBneHneM MyHuMUunanbHOW yCNyru, a Takke KOHCyrnbTUpoBaHue 3asaButenen
0 nopsiake npegoctasneHnsa MyHuuymnanbHon ycnyrm B8 MOL;
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- Bblgavy 3asBuTento pesynbTata npegoctaBneHma MyHmumnanbsHOM ycnyrm
Ha BymaxHOM HocuTene.

17.11. B cootBeTcTBMM C 4YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa oT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenocTaBneHUss rocyfapCTBEHHbIX U
MyHULMNANbHbIX YCNyr» Ans peanudaummn cesoux dyHkumn ML Bnpase npuBnekaTb
WHble OpraHuM3auuu.

17.12. UHpopmnpoBaHue 3aasutenen.

MHdopmupoBaHue 3aasutens B MOL| ocywecTtBnseTca cnegylowmmMmu
cnocobamu:

a) nocpenCcTBOM NpUBIIEYEHUS CPenCcTB MAacCOBOW MH@OpMauuu, a Takxe
nyTeMm pasMmelleHua mHgopmaumn Ha oduumanbHbIX canTtax U MHPOPMALMNOHHbLIX
cTteHpgax B MOL;

6) npu obpaweHun 3aasutena B MOL| nuyHo, no TenedoHy, nocpeaCcTBOM
NOYTOBbLIX OTNPABNEHUN, MO0 NO ANEKTPOHHOW NOYTE.

Mpn nn4yHom ob6paweHun paboTHk MOL nogpobHo wHGOpMUpyeT
3asaBuTenen No MHTEpPeCyLWMM MX BOMNpPOCaM B BEXIIMBOW KOPPEKTHOW ¢opme C
ncnonb3oBaHneM oduumanbHO-4ENOBOrO CTUMS peYn.

PekomeHgyemoe BpemMsi npenocTaBfieHUs KOHCynbTauunm He Gonee 15
MWHYT, BpEMS OXMAaHUA B ovYepenn B CEeKTope MHGOPMUPOBAHUA ANA MONy4vYeHus
MHopMaLMN O MyHMUMNAMNbHbIX yCryrax He MOXeT rnpesBbiwaTtb 15 MUHYT.

B cnyyae ecnu pgna noarotoBknm oTBeTa TpebyeTca NpoaosmKUTeNbHOe
Bpems4, paboTHMK MoL, OCYLLEeCTBIIAOWNN nHonsuayanbHoe yCTHOE
KOHCYNbTMPOBaAHME MO TeNedOHY, MOXET NpeanoXutb 3asaBUTenNto:

- N3NoXuTtb obpalieHne B NUCbMEHHOW opme (OTBET HanpaenseTca
3asaBuUTESNO0 B COOTBETCTBUM CO CNOCOBOM, yKaszaHHbIM B oOpalleHun);

- Ha3Ha4yuTb Apyroe BpeMs AN KOHCYNbTauun.

KoHcynbTupoBaHne nNO MNUCbMEHHLIM WU  3NEKTPOHHbIM  obpaleHusm
ocyuiecTBngeTca ¢ cobnogeHnem 3akoHoAaTenbCTBa O MNOpPsAKe pPacCMOTPEHUS
obpalleHun rpaxkgaH.

17.13. Boligava 3agasutento pesynbTaTta npegocrasneHns MyHuymnansHOm
yCcnyru.

3asaBneHne N JOKYMEHTbI, NpeayCMOTPEHHble HACTOAWMM AOMUHUCTPATUBHBIM
pernameHToM, Heobxoanmble onga npegoctaBneHns MyHuumMnansHOW ycnyrmn, moryt ObiTb
nogaHbl 3asButenem yepe3 MOL|, a Takke B 9NeKTpOHHOW opme, B TOM 4ucne C
ncnonb3dosaHvem ENY, PIIY.

3asButenb Bnpaese obpatutbca B nobon MOL| Ha TeppuTopumn BopoHexckomn
obnacTtu He3aBUCMMO OT MecCTa NPOXMBAHUS NN PerncTpauun.

Mpun Hanuuuu B 3asiBNeHUU yKa3aHUs O Bblgave pe3ynbTaToB OKa3aHWS
ycnyrmn yepes ML, AomuHucTpauuns nepegaet gokymeHtosl B MOL, ana nocneaytowen
Bblgaun 3asBuTento (ero npeacTtaBuMTEN0) CNOCOOOM, COrfacHo 3aKfYeHHbIM
cornaweHmaMm o B3aumodencTBum mexay AgmuHucTtpaumen n MOLL B nopsigke,
yTBEpXAeHHOM nocTtaHoBrneHnem [lpasutenbctBa Poccunckon depepaumm oT
27.09.2011 Ne 797 «O B3aumMoaencTBmm Mexny MHOroyHKUNOHANbHbIMU LEeHTpaMu
npefocTaBneHnss rocyfapCTBEHHbIX W MYyHUUMNanbHbIX ycnyr v degepanbHbiMu
OopraHamum MWCMOSIHUTENBbHOMW BRNacTW, opraHamMu rocyfapCTBEHHbIX BHEOKAXKETHbIX
OoHOO0B, opraHamu rocygapcTBeHHon Bnactu cybbvektoB Poccuinckon depepaunm,
OpraHamum MecTHOro caMmoyrnpaBfeHUsa».

16



17.14. Cnocobbl nogayn 3asdBneHns U OOKYMEHTOB W MNOSlydYeHue pesynbTaTta
MyHuumnansHon ycnyrn B MOLL (no Beibopy 3aasutens):

- BasBuTenb nofaeTr 3asBfeHMe UM OOKyMeHTbl B MO®Ll, peaynbtar
MyHuuunansHoun ycnyrn 3aasutens nony4vaet B MOLL;

- 3asBuTenb NogaeT 3asiBrieHne U OoKyMeHThbl yepe3 ENMIY, Py, pesynstar
MyHuuunansHoun ycnyrn 3aasutens nony4vaet B MOLL;

- 3agBuTenb nogaeT (HanpaBnseT) 3asiBeHne U JOKYMEHTbl B AAMUHUCTpauuo®
B BymaxHom Buge, pesynbtat MyHuumnansHon ycnyrn 3assutens nonyvaet 8 MOL.

17.15. Mopagok n cpokn nepegadyn AgMUHUCTPaUMEN TaKUX AOKYMEHTOB B
MO®L| onpegenstTcs cornaweHnem O B3aMMOAEWUCTBUM, 3aKMOYEeHHbIM UMW B
nopsake, yctaHOBeHHOM noctaHoBneHneMm lNpasutensctBa Poccuiickon degepaumm
ot 27.09.2011 Ne 797 «O B3anmMogencTBum Mexgy MHOroOQYHKUNOHANbHbLIMU
LEeHTpaMu npefoCTaBfeHUss roCyAapCTBEHHbIX W MYHMUMNANbHbLIX  yCAyr U
denepanbHbIMM OpraHamMu WCMNOMHUTENbHOW BracTuW, OpraHamMu rocygapCTBEHHbIX
BHEOOOXKEeTHbIX (POHA0B, OpraHaMun rocygapcTBeHHOW BnacTn cybbekToB Poccumnckon
depepaunun, opraHamMmm MECTHOIO caMOynpaBeHnsa».

17.16. Tlpuem 3assutenem p[na BblAayn [OOKYMEHTOB, SABMAKOLWUNXCA
pe3ynbtatoMm MyHUUMNANbHOW YCNyru, B Mopsgke oOvYepedHOCTU Mpu NOSyYeHuu
HOMEPHOro TarioHa U3 TepMuHana 3NeKTPOHHOW oyepeaun, COOTBETCTBYHOLWEro Lenu
obpaleHus, nnbo no npeaBapuUTENbHON 3anunCu.

17.17. PaboTHnk M®L| ocywecTBndeT crnegytowmne 4encTBus:

- yCTaHaBnuBaeT JIMYHOCTb 3asBUTENs Ha OCHOBaHWUM [OOKYMEHTa,
YOOCTOBEPSAKLLEro JNIMYHOCTbL B COOTBETCTBUM C 3aKoHOLATeNbCTBOM Poccunckon
depepauynuy;

- npoBepsieT nNofnHOMouYMsa npeacrasutena 3assutens (B cnydvae

obpalieHuns npeacrtasutens 3aaBuTens);

- onpegenseT cratyc ncnonHeHus saasneHmna B AUC « MOLLy;

- BbldaeT [OKYMeHTbl 3asBuTento, npM HeobxoaAMMOCTW 3anpawmBaeT Yy
3asaBuTens nognucu 3a Kaxgbl BblAaHHbIA JOKYMEHT.

I1l. CocTaB, nocriefoBaTeNbHOCTb U CPOKU BbIMOJSIHEHUA aAMUHUCTPATUBHbIX
npoueayp
18. CocTtaB, nocnenoBaTesibHOCTb U CPOKU BbINONTHEHMA aAMUHUCTPATUBHbIX
npouenyp (aencrenn) npu npepocrtaBneHnn MyHmumnanoHon ycnyrum

18.1. MNpun obpaweHnn 3a BblgayYen BbIMUCKM U3 peecTpa MyHULMNANbHOMo
nmywiectsa MyHuumnanbHasa ycnyra npegocrtaBnseTca no eAMHOMY CLEHapUIo ans Bcex
3aaBuTenen B 3aBMCMMOCTM OT Bbibopa Buaa o6bekTa, B OTHOLIEHMM KOTOPOro
3anpaluMBaeTCs BbINUCKa U3 peecTpa, cnegyrwemy kpyry 3assutenen:

- (hnsnyeckoe nNULO;

- NpeacraBuTenb 3asBUTENs — U3NYECKOro nmua;

- opugmnyeckoe nuuo;

- NpeacraBuTeNb 3asiBUTENSA — HOPUONYECKOrO NULA;

- HONBMAYanbHbIN NpeanpUHUMaTEenb;

- NpeacraBuTeNb 3asBUTENSA — MHAMBUAYANbHOIO NpeanpuHMMmaTens.

18.2. OnucaHne agMMHNCTPATUBHbBIX NPoLEeayp U aMUHUCTPATUBHBIX 4ENCTBUI
npueeaeHo B MpunoxeHun Ne 6 K HacTodaweMy AOMUHUCTPATUBHOMY pPerfiamMeHTy.

18.3. lNepeyeHb BapnaHTOB npefocTaBneHs MyHuumnansbHON ycnyru:

BapuaHt 1. lNpuHATHE pelleHnss O NpeaocTaBfeHUN BbIMUCKU U3 peecTpa
MYHMLMNANbHOro UMyLLIECTBA.

17



BapuaHT 2. VicnpaBneHne JONyLWEHHbIX OneYaTok U (Mnv) ownbok B BblAaHHbIX

B pe3ynbTaTte npegoctasneHna MyHMumnanbHOM ycryrn JOKyMeHTax.
19. NpodmnupoBaHue 3aaBuTtens

19.1. lNyTem aHkeTnpoBaHUA (NpounMpoBaHus) 3asaBUTens ycTaHaBnMBaloTCS
npusHakn 3aasutens.

MpusHakn 3assutens onpegeneHsl B lMpunoxeHun Ne 7 Kk HacToswemy
AOMUHUCTPATMBHOMY perfameHTy.

19.2. Tlo pesynbTaTtaMm nMonyyYeHUs OTBETOB OT 3adABUTENS Ha BOMPOCHI
aHKeTUpoBaHuA ornpenenseTcs MNOMHbIA NepevyeHb KOMOMHAaLMWA 3HAaYeHUN NMpU3HaKoB B
COOTBETCTBUU C HACTOALWMUM ALMUHUCTPATUBHBLIM pPerfiaMeHToM.

20. EavHbIn cueHapumn npeaoctaBneHnsa MyHmumnanbHom ycnyrum

20.1. MakcumanbHbIN CPOK NpedocTaBneHns sBapnaHTa MyHuumnansHom ycnyrm
cocTtaBnsieT 5 pabounx gHeN Co AHA pernctpaunmn 3assneHus (3anpoca) 3aaButens.

20.2. B pesynbtate npegocTtaBrieHus BapuaHta MyHuuunansHou ycrnyru
3asBuTento NpegocTaBnATCA:

a) BbINUCKa N3 peecTtpa MyHULUMNANbLHOrO UMyLLLECTBa (3NIEKTPOHHbLIN AOKYMEHT,
NoAMUCaHHbIA YCUNEHHOW KBanuUUMPOBAHHOM 3MEKTPOHHOW MNOLMUCHLIO, OOKYMEHT Ha
BymaxxHOM HocuTene);

6) yBegomneHve 06 OTCYTCTBUM B peecTpe MyHUUMNanbHOro uMmyLiecTsa
3anpalwuvBaemMblX CBeAEHUA  (SMNEKTPOHHbIN  OOKYMEHT, MNOAMUCaHHbLIA  YCUINEHHOW
KBannMuumMpoBaHHOM 3NEKTPOHHOW NOAMNUCHI0, AOKYMEHT Ha ByMaXXHOM HocuTene);

B) peweHne o6 oOTKase B Bblgade BbINMUCKWM M3 peecTpa MyHUUMnanbHOro
nMywiectTsa (9NEKTPOHHbIN LOKYMEHT, MNOAMNWCaHHbLIA YCUNEHHOW KBanvuumnmpoBaHHON
9NEKTPOHHOM NOANUCHI0, JOKYMEHT Ha ByMaKHOM HOcUTene).

dopmmnpoBaHme peecTpoBON 3anucK B KayecTBe pesyrnbTaTa npegoctaBrieHus
MyHuuunansHom ycrnyrn He NpeayCcMOTPEHO.

20.3. AgMuHuCTpaumsa  OTKasbiBaeT 3adBuTento B  NpeaocTaBfieHUN
MyHuuMnansHoOW ycnyru npy Hannu4MmM OCHOBaHWM, yKka3aHHbIX B NyHKTe 11.2. HacTosLero
AOMUHUCTPATUBHOIO pernameHTa.

20.4. ADMnHUCTpaTMBHbIE NpoLeaypbl, OCyLLeCcTBNAeMble Npu npeaocTasneHnm
MyHuumnansHoW ycnyru:

a) NpMeM un perncTpauma 3asiBrieHns n Heob6xo4MMbIX JOKYMEHTOB;

6) paccMoTpeHne NPUHATBIX JOKYMEHTOB W HanpasrieHne MeXBeOOMCTBEHHbIX
3anpocos;

B) NPUHATUE pelleHns o npegoctaBneHnn MyHuumnanbHon ycnyrm nmbo o6
oTKase B npegocrtasneHnm MyHuumnansHon ycnyru;

) NnpegocTtaBneHne pesynbTata npegocrasneHms MyHuumnansHOW ycnyrm unm
oTKasa B npegocrtasneHmm MyHuumMnansHoOn ycnyru.

20.5. AgmuHucTpaTuBHas npoueaypa MNPUOCTAHOBIEHUS NpeaocTaBrieHns
MyHuuunansHom ycrnyrn He NnpeaycMoTpeHa.

Moapaspensl, coaepxalliue onncaHne BapuaHToB NpeaocTaBrieHUs
MyHuuMnanbHoOM ycnyrum

BapuaHT 1. lpuvHATHE pelleHns O npegocTaBfieHUM BbINMUCKU U3 peecTpa
MYHUUMNANbHOro NMyLLlecTBa.

PesynbTaT npegoctaBneHns MyHuumnanbHOM ycnyru ykasaH B NOAMNYHKTE
«a» NyHkTa 6.1. HacTosAwero AOQMUHUCTPATUBHOIO pernameHTa.

MNepeyeHb N onucaHue aAMUHUCTPATUBHbLIX Npoueayp NpeaocTaBrieHUsA
MyHuuMnanbHOM ycnyrum
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21. MNMpuem u pernctpaumsa 3anpoca n AOKYMEHTOB U (Unu) nHcpopmauum,

HeoOxoAuMbIX Ansa npeaoctaBneHns MyHuuMnanbHoOM ycnyru

21.1. lpeactaBneHne 3asiBUTeNneM AOKYMEHTOB W 3asBfeHus (3anpoca) o
npegocrasneHnm MyHuuunanbHOW yCnyrn B COOTBETCTBUN C (POPMOK, NPeayCMOTPEHHOM B
MpunoxeHun Ne 4 k HacTosweMy AOMUHUCTPATMBHOMY perfiaMeHTy, OCyLLEeCTBNAETCS B
AgmnHuctpaunn®, B8 MOL, nocpeactsom ENMIY, PIIY, nytem HanpaBneHWa no4YTOBOro
OTnpaBneHus.

21.2. VicuepnbiBaowmmn nepeyeHb JOKYMEHTOB, HEO6X0OMMbIX B COOTBETCTBUMN C
HOpPMaTUBHbIMW MPaBOBbIMX akTamu And npegoctaBneHns MyHuumnanbHOW ycnyru,
KOTOpble 3asiBUTENb OOMMKEH NpeacTaBUTb CaMOCTOSATENbHO, COOAepPXUTCS B MyHKTe 9.1.
HacTosLwero AQMUHUCTPATUBHOIO pernameHTa.

21.3. Cnocobamn ycTaHOBMNEHUS NUYHOCTWN (MOeHTUdKUKaumm) 3assutens npu
B3aMMoOencTBumn ¢ 3asBuTensamMm SBnsaTCs:

a) B MOL| — oOKyMeHT, yOOCTOBEPSAIOLLNA NIUYHOCTb;

6) nocpencteom ENMIY, PMIY — nocpeactsom EgmHon cnctembl ngeHtTudmkaumm
n ayTeHTupmkaumm B WHGpacTpyktype, obecneuvmBaowen MUHGPOPMaLNOHHO-
TEXHOMNornyeckoe B3aMMOOENCTBME MHAPOPMALMOHHBLIX CUCTEM, WCMOMb3yeMbIX AN
npegocTaBneHns rocyfapCTBEHHbIX U MyHULIMNANbHBIX YCIYT B 3NIEKTPOHHON dhopMe.

21.5. 3anpoc U OOKyMeHTbl, HeobxoaumMble ANs NpeaoCcTaBfeHUs BapuaHTta
MyHuuunansHoOW ycnyrun, MoryT ObiTb NpeacTaBneHbl npeacrtasutenemMm 3aasuTens.

21.6. Kputepuem npuHatma AoMUHMCTpaunen pelueHns ob otkase 3asBUTento B
npyeme [LOKYMEHTOB, HeobOxoaumbiX Ana npegoctaBneHns MyHuumnanbHOW ycnyru,
ABNAETCA  HanuMume  OCHOBaHWKW, YykasaHHbIX B  nyHkte  10.1.  HacTosiwero
AOMWHUCTPATMBHOIO pernamMeHTa.

21.7. MyHnumnanbHas ycnyra npegycmaTpusaeT BO3MOXHOCTb NpuemMa 3anpoca
N OOKYMEHTOB, HEOOXOANMbIX ANA NpeaoCcTaBneHns BapMaHTa MyHMumMnanbHOM ycnyrm no
BblGopy 3asBuTensi, He3aBMCUMO OT ero MecTta HaxoxaeHus, B MOL|, nytem HanpaBneHus
NMOYTOBOro OTNpPaBeHuns.

21.8. Cpok perncrpaumm 3anpoca W [OKYMEHTOB, HeobXoguMmblX Ans
npepocTasneHna MyHuumnaneHon ycnyrun, coctaenseT B AgMuHucTpauumn 1 pabounin aeHb
CO OHA nojayv 3asBneHus (3anpoca) o npepoctaBneHun MyHuumnanbHOW ycnyrn u
OOKYMEHTOB, HeobxoouMbix ana  npegoctaBnenHna  MyHuumnanbHOM  ycnyrm B
AOMUHUCTpaUmN.

21.9. PesynbTaToOM aMWHUCTPATUBHOW npoueaypbl SBMSEeTCa npuemM U
perncTpauus 3asBreHns n KOMnekTa JOKyMeHToB NMnMbo oTkas B npueme LJOKYMEHTOB.

22. PaccmoTpeHue NPUHATBLIX AOKYMEHTOB

22.1. AoMyHCTpaTMBHas npoueaypa «PaccMoTpeHne NpUHATBLIX JOKYMEHTOBY
ocyuwecTenaeTcs B AQMUHUCTpaLMK NOCIe UX perncTpauumn.

ABTOMaTtunyeckoe WHMopMupoBaHme 3aaBuTens O XOAe pPacCMOTPEHUS
3asBrieHVsl BHE 3aBMCUMMOCTM OT KaHana nogayv 3asdBrieHUs OCyLeCTBNSEeTCA B OHManH-
pexunme nocpenctesom EanHoro nuyHoro kabuHeta ENMMY, PCY.

22.2. CpoKk agmMuHUCTpaTMBHOW npouenypbl — 2 pabounx gHa (B npegenax
obLuero cpoka, ykazaHHOro B nyHkTe 7.1. HacTtodawwero AQMUHUCTPATUBHOIO perfiameHTa).

23. NMpuHATHe pelieHns o npegocTasneHnn MyHUUMNanbLHOM yCnyru

23.1. PeweHne o npepoctaBneHn MyHuuunanbHOWM YCRyrm MpUHUMaeTCA
AgmuHucTpaumen nnbo B cnydae HanpasneHus 3asasneHnsa nocpegcrtsom ENMIY, PMNY — 8
aBTOMaTU3NPOBAHHOM peXMMe — CUCTEMOM, NPU OOHOBPEMEHHOM MOMOXUTENbHOM
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MCNOSMTHEHUN YCMOBUMA BCEX KpUTEpWeB ANA KOHKpeTHoro 3assutensa (npencraBuTens
3assutens):

a) 3asBneHve nodaHO B OTHOLIEHMM MMYLLECTBA, B OTHOLUEHMM KOTOPOro
AgmMuHuCTpaums obnagaet COOTBETCTBYOLMMN CBEOEHUAMM;

6) npenctaBneHHble OOKYMEHTbl B OTHOWeHuMM 3asButens (npeacraBuTens
3aaBuTens) SABMAIOTCA AOEWCTBYHOLWMMW Ha MOMEHT obpalwleHns 3a MyHuuunanbHOW
yCnyrow.

PeweHne 06 oTkase B npegoctasneHnn MyHuumMnaneHON ycrnyrn npMHMMaeTca
NPV HEBLINOMHEHNN YKa3aHHbIX BbILLE KPUTEPUEB.

23.2. OTBeTCTBEHHOE 3a (hopMmmnpoBaHue pesynstatos MyHUUMNansHoOW ycnyru
L0 OCYLLECTBSET NOUCK 3a4aHHOro obbekTa 1 ocyecTsnseT (opMUpoBaHE BbINMUCKN
M3 peecTpa MyHUUMMAnNbHOro wuMmywlectsa. Bbinucka u3 peecTpa MyHMUMNANBLHOMO
nmyLLecTsa opMmMpyeTca aBToMaTUyYecKu.

23.3. OTBETCTBEHHOE NNLO FOTOBUT PELLEHNE O Bblgade BbINUCKM N3 peecTpa
MyHMUMManbHOro uMyuwlectea cornacHo [lpunoxeHnro Ne 1 Kk HacToswemy
AOMWHUCTPATUBHOMY pernamMeHTy.

23.4. TllpuHatne peweHna o npegoctaBneHn MyHuuunanbHOM ycnyrm
OCYLLIECTBNSAETCA B CPOK, He npeBblwarowmn 1 pabodero AHA CO OHA MNONyYeHus
AOMUHMCTpaAUMEN BCEX CBeAeHMW, HeobXxoauMmbiX ANs MNOATBEPXKAEHUS KPUTEPUEB,
HeobXoAMMbIX 1A NPUHATUS TaKOro peLLeHus.

24. NpepoctaBneHue pesynbTata MyHUUMNansLHOW ycnyru

24.1. PesynbTtaT npepoctaBnedus MyHuumnansHon ycnyrm dopmMupyeTtcs
aBTOMaTU4eCKn B BUAE INEKTPOHHOrO  [OOKYMEHTa, MOAMUCAHHOIMo  YCUIEHHOW
KBannMduumMpoBaHHOW 3NEKTPOHHOW MOAMUCHLI0 YMONTHOMOYEHHOIrO AOMKHOCTHOrO nuua, u
MOXeT OblTb Nony4eH no BbiIbopy 3asBUTENS HE3aBUCUMO OT €ro MecTa HaxOXAeHUs Mo
3MIEKTPOHHOM noyTe 3assuTtens, nocpeactsom ENMIY, PMTY, 8 AammHuctpaumn®, 8 ML,
nyTemM HanpasreHns NOYTOBOro OTNPaBEHUS.

24 .2. lNpepocTaBneHune pesynstata MyHMuMnansbHOW yCnyru ocyLLLeCTBMASETCS B
CPOK, He npesblwarowmun 1 paboynn geHb, U UCYUCNAETCHA CO AHS MPUHATUA peLueHns O
npegocTtasneHnn MyHnuunansHom ycnyru.

BapwuaHT 2. VicnpasneHune JonyLleHHbIX oneyvaTok 1 (Unv) owmnboK B BblAaHHbIX
B pe3ynbTarte npegoctasneHna MyHMumnanbsHOn ycryrn JOKyMeHTax.

25. OcHoBaHWeM Ans uChpaBrieHus OOMyLWEHHbIX OrnevyaTok M owuboK B
BblAaHHbIX B pe3ynbTaTe npegocTtaBneHns MyHuumMnansHoOM yCcnyrn JOKyMeHTax aBnaeTcs
NOCTyNfeHne COOTBETCTBYHIOLLErO 3aaBneHns B AMUHucCTpauuio nnéo 8 MOL.

25.1. MakcumanbeHbI CpoK npegoctasneHna MyHuuunanbHOM yCnyrn B 4actu
ncnpaeneHnsa ornevyaTtok u (Mnu) owmnboK B BblAaHHbLIX B pesyrnbTaTte npeaocTaBreHus
MyHuuMnanbHOW ycnyrn OOKYMeHTax coctaenseT 3 paboymx AHS C gaTbl NOCTYNNEHUs
3asBrneHns o6 ucnpaBneHun ornevyaTtok u (UnvM) owmnboKk B BblgaHHbLIX B pesynbTarte
npegocraBneHns MyHuuunanbHOW yCryrn JOKYMeHTax.

25.2. OCHOBaHMEM MPUHATUS peLleHns 06 ncnpaeneHnn 4onyLweHHbIX oneyaTok
n (vnn) ownbok B BblAaHHbIX B pes3ynbTaTe npegocTtasneHns MyHuumnanbHOW ycnyru
OOKYMEHTax SBNAETCA WX BbISBMIEHME B BblAaHHbIX B pes3ynbrate npegoctaBrieHus
MyHuumMnansHoW ycryrn JOKyMeHTax.

25.3. Tlpyem wun peructpaums 3adBNeHUs OCYLLECTBNAIOTCA B NoOpsaake,
YyCTaHOBMEHHOM NyHKTOM 21 HacTtoswero AZMUHUCTPATUBHOIO perfiamMeHTa B TeyeHue
oAHoro paboyero gHs.
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25.4. OTBETCTBEHHOE NULIO B CPOK, HE MPEBbILIAOLLMA OQHOro paboyero gHs co
OHSA perncTpauun 3aasneHust 06 ncnpasneHnn oneyaTok n (Mnm) owmnbok B BblOaHHbIX B
pesynbTate npegocrasneHns MyHUUMNansHOM yCcnyrn JOKYMeHTax, yCTaHaBnmBaeT akT
HanUuMs WM OTCYTCTBMSA onevatok u (unu) owmbok M roTOBUT [OKYMEHT 06 wux
ncnpasneHnn nmbo cnpaBky 06 OTCYTCTBUM onevaTok 1 (Mnun) owmnbok.

25.5. [lokymeHT, cogepxawuin UcnpasrieHHble onedvaTkM u (unu) ownbku B
BblJaHHbLIX B pesynbTaTe npepocrtaBneHns MyHuUuNanbHOW YCnyru OOKyMeHTax, Wiu
cnpaBka 06 OTCyTCTBMM onedatok u (unu) owmnbok B TeyeHne 1 pabodero AHs C gaTbl
NMPUHATUSA COOTBETCTBYIOLLENO peLLeHns NoANNCLIBAETCH YNONMHOMOYEHHbIM AOMKHOCTHbIM
nuom  AgmMuHUCTpaumMm n  Bpydaetca 3assutento nmbo HanpaBnseTcss MNOYTOBbIM
OTNpaBneHneM Unu B 3NEKTPOHHOM BuAe. Bug anekTpoHHOW noanvcu onpegensercsa B
COOTBETCTBUU C 3aKOHOAATENBbCTBOM.

26. WctpeboBaHUM  OOMOMHUTENbHbLIX CBEAEHUM Yy  3asiBUTENd  He
npeaycMoTpeHo.

27. MNopsigok ocTaBneHna 3anpoca 3asBuTtens 6e3 pacCMOTpeHuUs.

3asButenb BnpaBe o6paTUTbCA B AMUMHUCTpaUMO C 3asiBreHnem o6
OCTaBrieHMmM 3anpoca o npegocrtasrieHnn MyHuumnansHon ycnyrn 6e3 pacCcMOTPEHNUS.

3asaBneHne CcoCTaBnsieTcs B MNPOU3BOSIbHOW opMe U HarnpasnseTcs B
AOMUHUCTpauMilo Ha BymMaxHom HocuTene nNubo B OpMEe SMNEKTPOHHOrO AOKYMEHTa,
NOONUCAHHOIO  3MIEKTPOHHOM  MOAMNUCBID B COOTBETCTBUM  C  OEWCTBYHOLLMM
3aKkoHOOaTeNbCTBOM.

Cpok paccmoTpeHus 3anpoca o6 ocTaBneHun 3asiBfeHus O NpeaocTaBreHun
MyHuumnansHon ycnyrn 6e3 paccMmoTpeHus — 1 paboumin aeHb.

OcHoBaHveM p[Ons oTKasa B OCTaBreHMM 3anpoca O MpeaocTaBrieHuun
MyHuumnanbHonM  ycnyrm  6e3  pacCcMOTpeHus  saBNAeTcsa  npegocTaBneHue
MyHULUMNANbHOMW YCRyrM Ha MOMEHT €ero MnoCcTynfeHud, a Takke obpaleHune cC
3anpocom 06 ocTaBrieHuun 3asBrneHns o npegocTasneHn MyHuumnnansHom ycnyrmn 6e3
pacCcMOTpeHUs nuua, He ABMSAILWErocs 3asBuTenem.

V. ®opMbl KOHTPONA 3a UCNOSIHEHUEM AOMUHUCTPATUBHOrIO perfnamMmeHTa
28. NMopsaaok ocylecTBNEeHNA TEKYLEero KOHTpons 3a cobnogeHnem u
MUCMNOSIHEHNEM OTBETCTBEHHbIMU AOJMKHOCTHBLIMU NULAMN aAMUHUCTPaLK
nonoxeHnm AQMUHUCTPATUBHOIO perfiaMmeHTa U MHbIX HOPMaTUBHbIX NPaBOBbIX
aKToB, yCTaHaBnuBalwLlMX TpeboBaHUA K npeaocTaBneHno MyHuumMnanbHoOw
ycnyru, a Takke NnpuHATUEM UMW peLueHUn

28.1. TeKyLni KOHTPOSb 3a cOBNIAEHNEM U NCNOMHEHNEM OJTKHOCTHLIMU
nuuamum AgMUHUCTPaUMn, NONOXEeHUN HacToswero AAMUHUCTPaTUBHOIO perfnameHTa
M  WHbIX HOPMAaTUBHbIX MNPaBOBbIX aKTOB, YCTaHaBnuBawwWwmx TpeboBaHUs K
npepocTaBneHnio MyHuumnanbHON yCnyru, oCcyLecTBNSeTCA Ha NOCTOAHHOW OCHOBE
OOMMKHOCTHLIMU Nuamu AQMUHUCTPaLNUKW, YNONMHOMOYEHHbIMU Ha OCYLleCTBreHue
KOHTpOIA 3a npegocTtaBneHneM MyHuuunanbHOM ycnyriu.

28.2. [Ons TeKywero KOHTPOMS WCMONb3YyTCA CBEOEHUA ChnyXebHou
KoppecnoHaeHuun, ycTHas W MNUCbMEHHas UWHopMauus crneunanuctos U
OOMMKHOCTHbIX UL, AOMUHUCTPaUUN.

28.3. TeKkywWwmni KOHTPOSb OCYLLECTBISAETCA NyTEM NPOBEAEHUSA NNTAHOBLIX U
BHEMNIAHOBbIX MPOBEPOK: peLweHnin o npegoctasneHum (06 oTkase B NnpefocTaBeHUN)
MyHULUMNANbHOW YCIYru; BbIABMIEHUA M YCTPaAHEHUs HapyweHUW npaB rpaxaaH;
paccMOTPEHNS, MPUHATUA peLleHMA U NOArOTOBKM OTBETOB Ha obpalleHus rpaxgaH,
cogepxawme xanobbl Ha pelweHus, gencTeus (besgencteme) JOMKHOCTHBIX NnL,.
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28.4. TpeboBaHusMM K nopsigky M d¢opmMam TeKyuero KOHTpPOns 3a
npegocTaBneHnem MyHuumMnansHowm ycnyrm ABNAKOTCA HEe3aBUCUMOCTb,
TWAaTeNbHOCTb.

28.5. Hes3aBucMMOCTb TeKyLlero KOHTPOMA 3akrwo4aetca B TOM, 4TO
OOMMKHOCTHOE Nuuo AgMUHUCTPaALMKU, YNONHOMOYEHHOE Ha ero OocylecTBfeHune, He
HaxoaAnTca B CnyXebHOW 3aBUCUMMOCTU OT AOJMKHOCTHOrO nuvua AAMUHUCTpauuu,
yyacTByowero B npegocrasneHnm MyHuuunanbHOW ycriyru, B TOM 4YuUCrie He umeet
6nun3koro pogcTea unm CBONCTBa (poguTenu, cynpyru, oetun, 6patbs, cecTpbl, a Takke
B6paTbs, cecTpbl, poanTenu, 4eTn Cynpyros n Cynpyru geten) ¢ HAM.

28.6. [ormKHOCTHble nuua, OCYLIEeCTBMALWME TEKYWNN KOHTPOmMb 3a
npepocTtasneHneMm MyHuuunanbHoW ycnyru, o6s3aHbl NpUHMUMaTbL Mepbl MO
npegoTBpaweHnto KOHUKTa uHTepecoB Mpu npegoctasneHnn MyHuuunanbHOM
ycnyru.

28.7. TwaTenbHOCTb  OCYLUECTBIIEHMA  TEeKyLllero KOHTponsa  3a
npegocTaBneHnemM MyHULMNanbHON ycnyru cocTouT B NCNOSTHEHUN
YNOMHOMOYEHHbIMN  nMuamum  06a3aHHOCTEN, NPefyCMOTPEHHbIX  HaCTOALWMM
pasgenom.

29. [lopsspok “ nepyuoauYHOCTbL OCYLUECTBNEHUA MMAaHOBbLIX MU
BHENMaHOBbLIX NPOBEPOK MOSIHOTbI U KayecTBa npeaoctaBneHnsa MyHuuunanbHomn
ycnyru, B TOM 4ucrie nopsnok u (popMbl KOHTPOSIA 3a MOJSIHOTOM U KayeCTBOM
npepoctaBneHns MyHMumnansHou ycnyru

29.1. KoHTponb 3a MOMHOTOM M  Ka4vyecTBOM  nNpefocTaBneHus
MyHuuMnanbHOW ycnyrn BknYaeT B cebs npoBedeHue MNaHOBbIX U BHEMNMAHOBbIX
NpOBEPOK.

29.2. [lnaHoBble NpPOBEPKM OCYLLUECTBMAKTCA Ha OCHOBaHUW TOAO0BbIX
nnaHoB paboTbl AQMUMHUCTPaLUK, YTBEPXKAAEMbIX YNOMHOMOYEHHbIM LOJIKHOCTHbLIM
nuuom.

Mpn nnaHoBoM nNpoBepKe MOJSIHOTHI W KavecTBa nNpefocTaBfeHus
MyHuuMnanbHOW yCryru KOHTPOSO noarnexar:

a) cobniogeHne cpokoB npegocTaBrneHns MyHMUMNanbHOW yCRyru;

6) cobniogeHne NONoXeHUn HacToswero AQMUHUCTPATUBHOMO pernaMmeHTa;

B) NpaBUfbHOCTb M OBOCHOBAHHOCTb MPUHATOrO peleHns ob oTkase B
npegoctasneHn MyHnunnanbHoOm ycnyru.

29.3. OcHoBaHMeM Onsa npoBefeHnNs BHENMNaHOBbIX NPOBEPOK ABNSATCSA:

a) nonydyeHuve OT rOCydapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoyrnpaBneHuss MHgopmMmauum o npegnoriaraeMbiXx UMN BbIABMEHHbIX HapyLleHUsX
HOpPMaTMBHbLIX NpaBoBbIX akToB Poccumnckon dPepepaumm, HOPpMATUBHbLIX MPaBOBbIX
aktoB BopoHexckon obnactu M HOpMaTMBHbLIX MNPaBOBbIX akToB KamnaveeBcKoro
CenbCKoro nocerneHns KanadeeBCKOro MyHUUMMNanbLHOro pawnoHa BopoHexckon
obnacty;

6) obpalweHuna rpaxgaH M OPUAMYECKUX NUL B CBA3M C HapyLleHUEM
3akoHodaTenbCTBa, B TOM 4uCfne C KayecTBOM npegoctasneHns MyHuumnanbHOW
ycnyru.

30. OTBEeTCTBEHHOCTb AOJMKHOCTHbLIX JIUL, aAMUHUCTPAaLUUN 3a PELUEHUA U
aencrteua (bespgencreme), npuHMMaeMble (OCylecTBNsieMble) MU B Xoae
npepocTtaBneHna MyHuuunanbHon ycnyru

30.1. Mo pesynbTatam MpoBeOEHHbIX MPOBEPOK B Cliydae BbISIBNEHUS
HapyLeHun, NONOXEHNN HacTosLWero AOMUHUCTPATUBHOIO pernamMmeHTa,
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HOPMAaTMBHbIX MPaBOBbIX aKkTOB BopoHexckon obrnactm m HOpMaTUBHbLIX MPaBOBbIX
aktoB KanayeeBCKOro cenbCKoro mnoceneHns KamnavyeeBCKOro MyHuMUMNanbHOro
panoHa (ropoAckoro okpyra) BopoHexckon obnactu ocywecTBsieTCs NpuBreyYeHne
BMHOBHbIX ML, K OTBETCTBEHHOCTN B COOTBETCTBUM C 3aKOHO4ATENbLCTBOM Poccuimnckom
depgepauyun.

30.2. NepcoHanbHasa 0OTBETCTBEHHOCTb AOMMKHOCTHbIX KL, 3a NPaBUbHOCTb
M CBOEBPEMEHHOCTb TMPUHATMA pelweHns o npegoctaBneHun (06 oTkase B
npegocTtaBneHnn) MyHMuMnanbHOW YCRyrn 3akpennsaeTcs B WX LOJIKHOCTHbIX
pernamMeHTax B COOTBETCTBUM C TpeboBaHumsaMM 3akoHogaTenbcTtBa Poccuinckon
depepaunn.

31. NonoxeHun, xapakTtepusyrwwme TpeboBaHUA K NnopsaaKky n coopmam
KOHTponA 3a npepoctaBneHnemMm MyHuumnanbHOW ycnyru, B TOM 4ucne co
CTOPOHbI rpaxaaH, X o6 bLeaANHEeHUN U opraHu3auumn.

31.1. IpaxpaHe, ux obbeaAnHEHUs M opraHmM3aunm AN OCyLWeCTBMeHUd
KOHTpPONS 3a npegocTaBrieHMeM MyHuumMnanbHOM ycnyrm c uUenbko cobnogeHus
nopsiaka ee npeaocTaBfeHna UMEKT NpaBo HanpaBnATb B AQMUHUCTpaLMIO Xanobbl
Ha HapylweHne OOSHKHOCTHLIMM Nuuamu nopsagka npegocrtasneHns MyHuumnnanbHOM
ycnyru, noBneKkwee ee HenpeacTaBreHne nnm npegocTaBfieHne ¢ HapyLeHMeM Cpoka,
YCTAHOBMEHHOIro HaCTOAWMM AOAMUHUCTPATUBHBLIM PErfamMeHToOM.

31.2. paxpaHe, ux obbeaAnHEHUs M opraHmM3aunm Onsa OCyLWeCTBMeHUd
KOHTPONS 3a npegocTtaBrieHneM MyHuUMnanbHOM yCryrn MMerT nNpaBo HanpaBniATb B
AOMUHUCTPALNIO UHAUBMAYaNbHbIE N KONMEKTMBHbIE ObpalleHna ¢ npeanoXxeHnamm
MO COBEPLUEHCTBOBaHUIO Mopsaaka npegoctaBneHnsa MyHuuumnanbHOW ycnyru, a
Takke xanobbl M 3aaBneHMs Ha pAeuncteuda (6es3genicTBuMe) OOMKHOCTHbIX Nvy
AOMUHUCTPAUMN U NPUHATBIE UMUK pPELUEHUs, CBA3aHHble C nNpefoCcTaBEHUEM
MyHuUMNansHOM ycnyru.

31.3. KoHTponb 3a npegocTtaBrneHmeM MyHuumnanbsHOM yCcnyru, B TOM Yyucne

CO CTOpPOHbl rpaxgaH Wux oO6beaAnHEeHWn W opraHusauyuni, OCyLeCcTBNAeTCS
NOCPenCTBOM OTKPbITOCTU AeATEeNbHOCTM AQMUHUCTpaUUM MNpu npenocTaBneHumn
MyHuuMnanbHOMW  ycryru, MOJSlydeHUA MNOSIHOW, akTyarbHOM U [JOCTOBEPHOMN
nHpopmaummn 0 nopsagke npegocrtasneHna MyHuumMnanbHOW YyCRyrn U BO3MOXHOCTU
pgocygebHoro paccmoTpeHusa obpaweHun (kanob) B npouecce NOMyYeHus
MyHuunnanbHOM ycnyru.
Paspen V. [ocyneOHbin (BHecyaeOHbIM) NOpPAAOK oO6XanoBaHUA pelleHUn W
aencteBun (6e3pnencTBuA) opraHa, NpeaocTaBnsOWEro MyHUUUNanbHYHK YyCnyry,
M®L, opraHm3sauun, ykasaHHbiXx B 4yactu 1.1 ctatbu 16 chegepanbHOro 3akoHa ot
27.07.2010 Ne 210-®3, a TakKKe UX AOSMKHOCTHbIX NUL, MyHULUNANbHbIX CIYyXaLmX,
paboTHuKOB

32. 3asButenun wuMeT npaBoO Ha oOXanoBaHME PpeLUeHUrn WU OencTBumn
(bespencTtBns)  AOMUHUCTpPaUUK,  AOOSMKHOCTHOrO  nvua  AgMuHucTpaumm — nnbo
MyHUUMNaneHoro cnyxawero, MO®LU, pabotHuka MOL, a Takke opraHusaumn,
npegycMoTpeHHbIX YacTblo 1.1 ctaten 16 PepepanbHoro 3akoHa ot 27.07.2010 N 210-$3
(Banee - npuBnekaemble opraHu3aumm), Unn nx paboTHNKOB B AoCyaeOHOM nopsiake.

33. 3asgButenb MoxeT obpaTUTbCs C xanobon B TOM 4ucre B CnegyloLimx
cnyyasx:

- HapyLleHne cpoka perucTpaumm 3anpoca O nNpeaocTaBneHnn MyHUUMNanbLHOM
yCrnyru, KOMMIEKCHOro 3anpoca;
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- HapyLlleHWe cpoka npeaocTaBfeHns MyHuuMnanbHoW ycnyru. B ykasaHHOM
cnyyae pocynebHoe (BHecygoebHoe) obxanoBaHWe 3asBUTENEM peELLUEHUN U OEeWCTBUMN
(6e3pencteus) ML, pabotHnka MPL| Bo3aMOXHO B cnyyae, ecnn Ha ML, peweHus n
aenctena  (6esgencteme)  KoToporo  obXanylTcsl,  BO3MNOXeHa  OYHKUMA Mo
nNpenoCTaBNeHN0 MyHULMNANbLHOW yCryrin B NofHOM obbeme B nopsiake, onpeaeneHHom
yacTbto 1.3 ctatbu 16 PegepanbHoro 3akoHa ot 27.07.2010 N 210-93;

- TpeboBaHue y 3aaBUTESNS AOKYMEHTOB UM MHGOPMaLMM NMBO OCyLLLECTBEHNS
OENCTBUA, nNpeacTaBneHne WM OCYLECTBMEHWE KOTOPbIX He nNpefsyCMOTPEHO
HOpPMaTMBHbBIMW NPaBOBbLIMKN akTamu Poccuiickon ®epgepauumn, HOpMaTUBHBIMU NPABOBLIMU
akTamu BopoHexckon obnactn, HOpMaTUBHBIMW NPaBOBbLIMW aKTaMm OpraHOB MECTHOrO
camoynpasneHus ang npegocTaBneHns MyHMUMNanbHOM yCnyru;

- OTKa3 B NpuemMe [OKYMEHTOB, MpeACTaBfeHuMe KOTOPbIX MNpeaycMOTPEHO
HOpPMaTMBHbLIMW NPaBOBbLIMWN akTamu Poccuiickon ®epepauumn, HOpMaTUBHBIMU NPABOBLIMU
akTamn BopoHexckon obnactn, MyHUuMnanbHbIMM HOPMATUBHLIMW MPAaBOBbIMU aKTaMu
AnNs NpeaocTaBneHnsa MyHUUUNanbHOW yCnyru, y 3asaBUTens;

- OTKa3 B NpegoCTaBfieHNN MyHULMNANbHOW YCyrn, eCnv OCHOBaHWS OTKasa He
npeanycMoTpeHbl doeaepanbHbIMU 3aKOHAMKU Y NPUHATLIMUA B COOTBETCTBUN C HAMWU MHBIMMA
HOpMaTMBHbIMM MpaBOBbIMM akTaMm Poccunckon degepaumm, 3akoHamMu U UHbIMK
HOPMaTMBHbIMW  MpPaBOBbIMW  akTamu BopoHexckon obnacty, MyHUUMNanNbHbIMK
HOpMaTUBHbIMM MpPaBOBbIMM akTamu. B ykasaHHOM cnyyae pgocynebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTenemM peweHun n gencteun (6esgencrtend) MoOL, paboTHuka MOL|
BO3MOXHO B crniyyae, ecnu Ha MOL, pewenna n gencteuna (6esgencrame) KOToporo
obxanyTcs, BO3noxeHa yHKLMSA No NpefoCTaBfEHMI0 MyHMUMNANbHOW YCyr B NOSHOM
obbeme B nopsiake, onpegerneHHoMm 4Yactbio 1.3 crtatbn 16 PegepanbHOro 3akoHa OT
27.07.2010 N 210-93;

- 3aTpeboBaHMe C 3aaBUTENSA NMpU NPeaoCTaBNEHUN MYHULUMNANbLHOW YCRyrn
nnatbl, He nNpPeagyCMOTPEHHOW HOPMaTUBHLIMW MpPaBOBbIMW  akTamu Poccumnckomn
depnepaunn, HOpPMaTUBHbLIMU npaBoBbIMU aKkTamu BopoHexckon obnactu,
MYHUUMNANbHLIMU HOPMATUBHbBIMW NPaBOBLIMU aKkTaMu;

- 0oTKa3 AOMUHUCTpauuK, AOOSMKHOCTHOro nuua AamuHuctpauum, MOL,
paboTHuka MOLl, npuBnekaembix opraHusaumm wunm ux paboTHUKOB B UCMpaBfEHUN
AOMNYLWEHHbIX MMW OneYyaTtok U OowmnMbOoK B BblAaHHbIX B pe3ynbraTte npenocTaBreHus
MYHUUMNANbHOW YCNyrMn AOKyMeHTax nnbo HapylleHWe YCTaHOBIIEHHOIO CpOKa TaKMX
ucnpaeneHnn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obGxanoBaHue
3asBuTenem peweHnn n gencteun (besgenctena) MoOL, pabotHuka MOL| BO3MOXHO B
cnyyvae, ecnm Ha MOLU, peweHus n gencteus (6esgencteue) KoToporo obxanyroTcs,
BO3NoXeHa PYHKUMA No NpefoCTaBNeHU0 MyHULMNanbHOM yCryrn B NofHOM obbeme B
nopsigke, onpeneneHHom Yactbio 1.3 cratbmn 16 PegepanbHoro 3akoHa ot 27.07.2010 N
210-93;

- HapylleHMe cpoka unuM nopsigka Bblgadv [OKYMEHTOB MO pesynbratam
NpeaocTaBnNeHNs MyHMLMNANbHON yCnyru;

- MIPMOCTaHOBIEHNE NPEAOCTaBNEHNA MyHULMNANbHOW YCAYrn, €Cri OCHOBaHNSA
NPUOCTAHOBIMEHNST HE MpeaycMOTpeHbl eaepanbHbiMM  3aKOHaMWU U NPUHATBIMA B
COOTBETCTBUM C HUMU WHBbIMM HOPMATMBHbIMM NpPaBOBbIMW akTamu Poccunckon
denepaumn, 3akoOHaMM U NHBIMKM HOPMAaTUBHLIMW MNPABOBbLIMU akTamu BopoHeXckon
obnactn, MyHuuunanbHbIMM HOPMaTUBHLIMKM MPaBOBbIMW akTamu. B ykazaHHOM cnydae
pocynebHoe (BHecynebHoe) oOxanoBaHue 3asiBUTENEM peLleHMin W OeACTBUN
(6espenctBus) MOL|, paboTHuka M®L] Bo3amOXHO B cnyyae, ecnu Ha ML, peweHunsa u
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nencteus  (besgenctBne)  KOTOpPOro  obXkanykwTcs, BO3MOXeHa  (PyHKuus Mo
NpeaoCTaBNeEHNI0O MyHULMNANbHON YCNyrM B NosiHOM o6beme B nopsake, onpeaeneHHOM
yacTbto 1.3 ctatbu 16 PegepanbHoro 3akoHa ot 27.07.2010 N 210-93;

- TpeboBaHve y 3asBUTENs Npu MNPeaoCTaBNEHUN MYHULMNANbHOM YCRyrn
OOKYMEHTOB WnM uMHOopMaumm, OTcyTcTBME UM (MNM) HEOOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb Npu nepeoHayanbHOM OTKa3e B NpuemMe OOKYMEHTOB, HeOOXoauMmbIX And
npenocTaBneHns MyHUUMNanbHOW YCnyrn, nubo B NpeaoCTaBfeHMM MyHMUMNanbHOW
YCnyru, 3a WCKMIOYEHMEM CnydaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 cratbun 7
depnepanbHoro 3akoHa ot 27.07.2010 N 210-®3. B ykaszaHHOM crniyvyae pocynebHoe
(BHecygoebHoe) obxanoBaHve 3asBUTEneM pelleHun n genctsui (6esgencrtens) MoL,
paboTHMka MOL| BO3MOXHO B cnyyae, ecnu Ha MOL, pewweHna n gencreus (besgencreue)
KOTOPOro oGxanytTcs, BO3MNoXeHa (PyHKUMS NO NpeaoCTaBNEeHNIO MyHULMNANbHON YCyru
B NONIHOM o6beMe B nopsiake, onpeaeneHHom Yactbto 1.3 ctatbun 16 PegepanbHOro 3akoHa
oT 27.07.2010 N 210-93.

34. 3aaBuTenu MMeT NpaBo Ha nonydeHne nHdgopmaumm, Heobxoaumonm ons
000CHOBaHUSA 1 PaCCMOTPEHUS anobbl.

35. OcHoBaHMM Anga oTKa3a B pacCMOTPEHUN Kanobbl He nMeeTcs.

36. OcHoBaHvMeM nAns Havana npouenypbl gocynebHoro (BHecynebHoro)
obxanoBaHus ABRsSeTCa NOCTynMBLIas xanoba.

XKanoba Ha peweHna un gencteua (6esgencteBue)  AOMUHUCTPaLMM,
OOIMKHOCTHOrO nuua  AMUHUCTpauUMW, MYHUUMNANbHOrO criyxawero, MoxeT ObiTb
HanpasneHa no no4yte, 4epe3 MOL, c wncnonb3oBaHMEM  UMHGOPMALMOHHO-
TenekoMMyHUKaumMoHHon cetn "WIHTepHeT", B TOoM uucne EpamHoro noptana nubo
perMoHanbHOro noprana, ouumManbHOro canta AOMUHUCTPAUUK, a Takke MOXeT ObiTb
NPUHATA NPU IMYHOM NpUeMe 3asiBUTENS.

XKanoba Ha peweHns n gencteus (6esapenctemne) MOLL, pabotHnka MOLL moxeT
ObITb HanpasrieHa no nouyre, c NCnonb30BaHMEM NHOPMALIMOHHO-
TenekoMMyHUKaUMOHHON ceTn "WHTepHeT", B TOM 4ucre oduumansHoro camta MOL,
EovHoro noprtana, permoHanbHOro nopTana, a Takke MOXeT OblTb NPUHATa NpU NINYHOM
npueme 3asaBuUTENS.

YKanoba Ha peleHus n genctena (besgenctane) NpuBeKaeMblx opraHnsauunn,
a Takke ux paboTHMKOB MOXET ObiTb HamnpaBfeHa Nno MnoyTe, C WCMNONb30BaHUEM
MHJOPMAaLNOHHO-TENTIEKOMMYHUKAUNOHHON ceTn "VHTepHeT", B TOM yucre oduumanbHbIX
CanToB 3TUX opraHmsauun, EamHoro noptana nmvbo pernoHanbHOro noprana, a Takke
MOXeT BbITb NPUHATA NPU JIMYHOM NpUeMe 3asiBUTENS.

37. XKanoba fomkHa cogepxaTtb:

- HaMMeHoBaHne AZAMUHUCTPALUK, AOSMKHOCTHOrO nuua AgMuHUCcTpaumm nmubo
MyHMUMNanbHoOro cnyxawero, MOL|, ero pykoBoantens u (unu) paboTHuka, npuBnekaemblx
opraHusauun, nx pykosoautenemn n (unv) paboTHUKOB, peLleHns n genctenga (besgencrane)
KOTOpPbIX 06XanyoTcs;

- (hamunuio, ums, OT4ECTBO (MocnegHee - Npu Hanuuum), cBegeHUst O MecTe
XUTenbcTBa 3aaBuTENS - PM3MYECcKoro nvua nmbo HanmeHoBaHWEe, CBEAEHUA O MecTe
HaxXOXOeHus 3aaBUTENS - IOPUOMYECKOro nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM MOYThI (MPU HanNU4ynn) U NOYTOBLIN agpec, Mo
KOTOpPbIM AOMMKEH ObITb HanpaBneH OTBET 3asiBUTENIO;

- cBegeHns 06 obxanyembix pelweHusx u gencteuax (6esgencteun)
AOMUHUCTpaAUMKW,  OOSMKHOCTHOrO  nvua  AgMuHUCTpauun  nmbo  MyHUUMNanbHOro
cnyxawero, MOLl, paboTHnka MOL|, npuBnekaembix opraHnsaunn, nx paboTHUKOB,
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- JOBOAbl, HA OCHOBaHUW KOTOPLIX 3adABUTENb HE COrfaceH C pelleHnem wu
aenctenem (6esgencresmem) AQMUHMUCTPaLMK, OIMKHOCTHOrO nuua AgMuHuUcTpaumm nubo
MyHUuunaneHoro cnyxauwero, M®L|, pabotHnka MOLL, npuBnekaembix opraHu3auum, mx
paboTHMkoB. 3asButenem Moryt ObITb nNpeacTaBfieHbl OOKYMEHTbl (MpW  Hanuuum),
noaTeepXxaatoLmne 4oBoAbl 3adBUTENS, MO0 NX KOMUMK.

38. XKanobbl Ha peweHna n pencteua (besgencTeue) AOMKHOCTHOrO nuvua
nogatoTca B ADMUHUCTPaLUIO.

3aaBuTenb MoxeT oObxanoBaTb peweHuss W gencteusa  (6esgencteune)
OOIMKHOCTHbIX 1L, MYHAUMNANbHbIX CrAyXawmx AQMUHUCTPaUUK rnase AgMUHUCTPaLUN
(3amectutento rmasbl AQMUHUCTPaLNN).

maBa AgMuHuUCTpaumn (3amecTuTenb rnaebl AAMUHUCTPAUUKM) NPOBOLAT
NUYHBIV NPUEM 3asBUTENEN.

39. XKanoObl Ha pewweHna n gencteus (besgencremne) pabotHnka MOL| nogatotca
pykoBogutento atoro MOL|. XXanobbl Ha peweHuns n gencteua (b6espgencrtene) ML
nogalTca B genaptameHT uudpoBoro pasButus  BopoHexckon obnactu  mnu
OOIHKHOCTHOMY Ivuy, YNOSTHOMOYEHHOMY HOPMAaTMBHbLIM NPaBOBbIM akTOM BopoHexckomn
o0JacTu.

Xanobbl Ha peweHus n genctena (besgencreme) paboTHUKOB NpUBrieKaeMbixX
opraHuMsauumn NogarTcs PYKOBOAUTESNAM 3TUX OpraHn3aumi.

40. Mo pesynbTaTamMm paccMOTPeHMUs xanobbl NULOM, YNOMHOMOYEHHbIM Ha ee
paccMOTpeHne, NPUHMMAETCA OAHO U3 CAEQYOLLMNX PELLEHWUI:

1) >xanoba ypoBneTBOpsieTCs, B TOM 4ucrie B pOopMe OTMEHbl MPUHSTOrO
peLeHns, ncnpasreHns OOMNYLLEHHbIX OnevYaTok U ownboK B BbldaHHbIX B pesynbraTe
npegocTaBneHns MyHULUMNansHOW yCcnyru OOKYMeHTax, BOo3BpaTa 3adABUTENI0 OEHEXHbIX
CpeacTB, B3UMMaHWE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHLIMW MPaBOBbIMW akTamu
Poccuinckon depepaumm, HOpMaTMBHbIMKM MPaBOBbIMW akTamu BopoHexckon obnactu,
HOPMaTUBHbLIMW NPAaBOBLIMW aKTaMn OPraHOB MECTHOIrO CaMOyMnpaBrieHns:, a Takke B UHbIX
dopmax;

2) B yAOBNETBOPEHUN anobbl 0TKa3biBaeTCs.

41. Xanob6a, noctynuBwas B AgmuHuctpauuio, B MOL, B penaptameHT
umdpoBoro passutus BopoHexckon obnacTtu, npuBnekaemble opraHudaumn, NoAnexuT
paccMoTpeHnto B TedeHne 15 paboumx OHeW co OHA ee perucTtpaumm, a B Criyvyae
obxanoBaHusa oTkasza AgmuHuctpaumm, MOLl, npuBnekaembix opraHu3auun B npueme
OOKYMEHTOB Y 3aaButend NuMbo B UCnpaBfieHNnn SONYLLEHHbIX ONevYaTtok U OWwWnbok nunu B
cnyyae obxanoBaHusi HapyLEeHNSA YCTaHOBIEHHOMO CPOKa TakuxX UCNPaBIiEHUN - B TEYEHME
5 pabounx gHen co aHA ee perncrpauumu.

42. He nosgHee 1 paboyero gHs, cneayrowero 3a HEM MPUHATUS peLleHus,
ykaszaHHoro B nyHkTe 40 HacToswero AAMWHUCTPATUBHOIO perriameHTa, 3asiBUTen B
NMUCbMEHHON POPME U MO XenaHuK 3asaBUTENS B 3NIEKTPOHHOM (bopMe HanpaBnsieTcs
MOTUBMPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS XKanoobl.

43. B cnyyae npuaHaHusa kanobbl - nognexailen yaoBreTBOPEHNIO B OTBETE
3asBUTENIO AaeTcsa MHpopMauna o AeNCTBUSIX, ocyLecTBnaemMblx AomuHucTpaumen, MoL,
npuBnekaeMbiMn OpraHM3aunsaMn B LIENSX He3aMeaIMTENbHOro YCTpaHEHUS BbISIBIEHHbIX
HapyLLlEeHWU NPy OKas3aHUM MYHULUMNANIbHOW YCIyrn, a TakkKe NPUHOCATCA U3BUHEHUS 3a
AocTaBneHHble HeynobCcTBa M ykasblBaeTcsl MHGOpMauus O AarnbHEWLWMX OeNCTBUSIX,
KOTOpble HEOBX0AMMO COBEPLLMTL 3aSBUTENIO B LIENSAX NONYYEHUS MyHULMNANBHOW YCIYTU.
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B cnyyae npusHaHus xanoObl - He nognexawien yaoBfeTBOPEHUIO B OTBETE
3asBUTENO0 JalTCA apryMeHTUPOBaAHHbIE Pa3bACHEHUSA O MPUYMHAX MPUHATOrO PeLLEeHNUs,
a Takke MHgopmauma o nopsgke obxxanoBaHUA NPUHATOrO peLleHust.

44. B cny4ae yCTaHOBMEHUS B XO4e WNU NO pesynbTatam pacCMOTPEHUs
Xanobbl NpM3HaKOB cocTaBa agMWHUCTPATUBHOIO MpaBOHAPYLUEHUS UK NPECTYNneHns
OOIMKHOCTHOE  NMUO, HaAeneHHoe MOSIHOMOYMSIMWU MO  PaCCMOTPEHMK  Kanob,
He3amMeaMTenbHO HanpaBnsaeT UMeIoLLMECs MaTepuanbl B opraHbl NPOKypaTypbl.
NepeyeHb HOpPMATUBHbLIX NPaBOBbLIX aKTOB, PerynmpyroLwWmnx Nopsaok gocyaedbHoro

(BHecynebHoro) ob6xanoBaHua pencTtesun (6es3pgencTBuA) UM (MNKU)  peLLEHUn,
NPUHATbIX (OCYLLECTBMNEHHbIX) B X04e NpeAoCcTaBlIeHUA MyHULMNANbHOW yCIyru

45. Mopsagok pocyaebHoro (BHecynebHoro) obxanoBaHNs peLleHnin n 4eNCTBUA
(6e3nencTBms) yNOSTHOMOYEHHOMO OpraHa, a TaKkke ero JOSDKHOCTHBIX NNL, perynmpyeTca:

- ®egepanbHbiM 3akoHOM N 210-03;

- noctaHoBneHuem lpaeutenbctBa Poccunckon degepaumnnm ot 20.11.2012
N 1198 «O depnepanbHONn rocyaapCTBEHHOM WHMOPMALMOHHOM cUcTeMme,
obecneuvmnBawLen npouecc gocygebHoro (BHecyaebHoro) obxxanoBaHUs peleHnin u
aencteun (6e3nencTeunsi), COBEPLUEHHbIX NPU NPeaoCTaBeHUN roCcygapCTBEHHbIX U
MYHUUMMASbHbBIX YCITYr».
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MpunoxeHne Ne 1
K HacToswemy AOMUHUCTPATUBHOMY
pernameHTy

dopma pelueHNs O Bbiaaye BbINUCKU U3 peecTpa
MYHMUMNANbLHOro MMyLlecTBa

HanmeHoBaHuWe opraHa, ynonHOMOYEHHOro Ha npegocTaBreHne ycnyru
Komy:
KoHTakTHble AaHHble:

PeweHune o Bbigaye BbINUCKU U3 peecTpa MyHUUMnnanbHOro

MMyLiecTBa
oT 20 . Ne

Mo pesynbTatam pacCMOTPEHUSI 3asiBfieHUs OT Ne
(BasButens ) IPUHATO peLUeHne 0 NpeaocTaBneHn BbIMUCKA N3

peecTpa MyHULMNanbHOro umyLecTsa (npunaraetcs).
[ononHUTENbLHO MHOPMUpyeM:

[omKHOCTb COTpyOHUKa, NpUHABLLEro peleHne

Mognuck Pacwudposka nognucun N.0.0.
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MpunoxeHne Ne 2
K HacToswemy AOMUHUCTPATUBHOMY
pernameHTy
®dopma yBegoMIeHMA 06 oTCyTCTBMU MHpOpMaLIMKM B peecTpe
MyHULUMNANbHOro uMmyLiecTsea

HanmeHoBaHuWe opraHa, ynonHOMOYEHHOro Ha npegocTaBreHne ycnyru
Komy:
KoHTakTHble AaHHble:

YBegomneHune o6 oTcyTCcTBUM MHOPMaLMKU B peecTpe MyHULUnanbHOro

uMMmylLlecTBa
oT 20 . Ne

Mo pesynbTaTtam paccMOTpPeHUs 3asiBreHust oT Ne
(BasgButensb ) coobuwaem 06 OTCyTCTBMM B peecTpe

MYHULMMNaNbHOIro UMyLLIECTBa 3anpaluMBaeMblX CBEAEHUN.
[ononHutensHO HoOpMUpyEM:

[OMmKHOCTb COTPYAHMKA, NPUHSABLLENO peLleHne

Mognuce Pacwwudposka nognncun N.0.0.
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MpunoxeHne Ne 3

K HacToswemy AOMUHUCTPATUBHOMY

pernameHTy

dopma pewieHMA 06 oTkase B Bbiga4ve BbINMUCKU U3 peecTpa MyHULMNanbHOro
MMyLlecTBa

HanmeHoBaHuWe opraHa, ynonHOMOYEHHOro Ha npegocTaBreHne ycnyru
Komy:
KoHTakTHble AaHHble:

PeweHune 06 oTKkase B BblAaye BbINMUCKA U3 peecTpa MyHULMNANbLHOro uMyLlecTBa
oT 20 . Ne

Mo pesynbTatam pacCMOTPEHUSI 3asiBfieHUs OT Ne
(BasButenb ) NPUHATO peweHne 00 oTKkase B Bbigade BbINUCKN
M3  peecTpa  MyHMUMMANbHOMO  UMyLlecTBa NO  CredylwuM  OCHOBaHUAM:

[dononHutensHO HoOpMUpyeEM:

Bbl BNpaBe noBTOpHO 06paTUTLCS C 3asBNEHWEM MOCME YCTPAHEHUS yKa3aHHbIX
HapyLeHUN.

[aHHbIN 0TKa3 MoxeT OblTb 06XanoBaH B 4ocyaebHOM nopsiake nyTem HanpaBneHns
Xanobbl, a Takke B cyaebHOM nopsagke.

[OMmKHOCTb COTPYAHMKA, NPUHSBLLENO peLleHne

Mopnucek Pacwudposka nognmucun N.0.0.
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MNpunoxeHne Ne 4
K HacTtosawemMmy AQMUHUCTPaTUBHOMY
pernameHTy
POPMA
3asaBneHue (3anpoc) o npeaocTaBreHUN MyHULUNANBLHOW YCIyrn
«lMpepoctaBneHue nHdopmaumm o6 obbeKTax yyeTa U3 peectTpa MyHULUNanbLHOro
uMyLiecTBa»

XapakTepuMcTMKn ob6beKkTa y4yeTa, NO3BONAKLME €ero OoAHO3Ha4yHO onpeaenuTb (B
3aBUCMMOCTM OT BuAa OOBLEKTa, B OTHOWEHUM KOTOpPOro 3anpawumBaeTcs
MHcpopmauums):

BUA oObekTa:
HanmMeHoBaHMe obbekTa:
peecTpoBbIi HOMEpP obbekTa:
agpec (MecTononoXxeHune) obbekTa:
KagacTpoBbIN (YCIOBHbIN) HOMep obbekTa:
BUA pa3peLLeHHOro NCnosib3oBaHus:
HaMMeHOBaHWE AMUTEHTA:

NHH:

HaMMeHOBaHME  OPUANYECKOr0 nuua (B OTHOLWIEHMM KOTOPOro  3anpaluvBaeTcs
nHopmauus:
HaMMeHOBaHME  OPUAMYECKOro fvua, B KOTOPOM  €CTb  YCTaBHOW  KanuTan:

Mapka, Mmogenb:
rocyapCTBEHHbIN PErMCTPaLMOHHbLIN HOMED:
NOEHTUUKALNOHHBIN HOMEP:
WHble XapakTepuCTukn obbekTa, nomorawlme ero maeHTudpuumposatb (B cBoboaHON
dopme):

CBepeHuA o 3asBuTene, ABNAKOLWEMCA (PU3NYECKUM NTULIOM:
damunusa, nmMa M oT4ecTBO (nNocrnegHee — NpU HanNUuyun):

HauMeHOBaHWe JOKYMEHTa, YAOCTOBEPSIOLLErO NIMYHOCTb:
cepusi 1 HOMep OOKYMEeHTa, yA0CTOBEPSOLWEro NMMYHOCTb:
Aata BblAaun OOKYMEHTa, yOOCTOBEPSIIOLLErO FIMYHOCTD:
KEM BbldaH [OOKYMEHT, YyOOCTOBEPSIOLMIA NNYHOCTD:

HoMmep TenedoHa:
agpec 9NEeKTPOHHOM NOYThI:
CBepfeHnn o 3aaBuUTene, ABNAKLWEMCA UHAUBMAYaNbHbIM NpeanpuHUMaTenemM**:

damunus, UM K oT4yecTBO (nNocnegHee — MNpU  Hanuyun) WHOMBUAYanbHOro
npeanpuHuMaTens:

OlrPH:

NHH:

HauMeHOBaHWe JOKYMEeHTa, YAOCTOBEPSIOLLEro NMYHOCTb:
cepusi 1 HOMep OOKYMEHTa, YAOCTOBEPSIOLWEro NMMYHOCTb:
Aata BblAayn OOKYMEHTa, yOOCTOBEPSIIOLLErO FIMYHOCTD:
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KEM BbldaH [OOKYMEHT, YyOOCTOBEPSIOLWMIA NNYHOCTD:

HoMmep TenedoHa:

agpec 9NEeKTPOHHOM NOYThI:

CBepeHunA o 3asBUTENe, ABMNAIOLWEMCA IOPUANYECKUM NTULLOM™*;

nonHoe HanMmeHoBaHWe HpNUOnN4ecKoro nmua ¢ ykasaHnem ero OpFaHI/I3aLI,VIOHHO-I'IpaBOBOl7|

dopMbil:

OrPH:

NHH:

HoMep TenedoHa:

agpec 3neKTPOHHOW MoYThI:

CBepeHuA o 3aaBuTene, ABNAOLWEMCA npeacraBuTenem (ynOl‘IHOMO‘IeHHbIM HMLIOM)

topManyeckoro nuua:
damunns, MMA U OTYECTBO (NocrnegHee — MNpu HanuMuum):

HanMeHoBaHne OOKYyMeEHTa, yaoCcTtoBep4doLwero NIM4YHOCTb!:

cepund n HoMmep AoKyMeHTa, yaoctoBepArowero JIM4YHOCTb:

Aata BblAaun OOKYMEHTa, yOOCTOBEPSIIOLLErO FIMYHOCTD:

KEM BbldaH [OOKYMEHT, YyOOCTOBEPSIOLMIA TNNYHOCTD:

HoMmep TenedoHa:

agpec 9NEeKTPOHHOM NOYThI:

OOJDKHOCTb  YMNMOJIHOMOYEHHOIo Juda puan4eckoro nwuua:

CBepeHusi o0 3asBuTene, SABNsAOWEMCHA nNpeacTaBUTenem
nuua/mHaueMayanbHOro npeanpuHUMaTens:
damunusa, nmMs 1M OoT4ecTBO (MocreaHee — MNPy HanuMyum):

¢manyeckoro

HanMeHoBaHMe OOKYMEHTa, yaoCToBEPAOLLEro JINYHOCTb:

cepua n Homep OOKyMeHTa, yaoctoBep4dloLwero NIMYHOCTb!:

AaTta Bblaaun JOKYMEHTa, YAOCTOBEPSIHOLLErO JIMYHOCTb:

KEM BbldaH OOKYMEHT, y,EI,OCTOBepFII-OLLl,I/IVI JINYHOCTb:

HoMep TenedoHa:

agpec 3neKTPOHHOW MoYThI:

Cnoco6 nony4yeHus pesynbTaTta yCrnyru:

Ha agpec anekTpoHHou noyTkl: 1 aa, [ HeT;

B M®L| (B cnyyae nogayn 3asisrieHus 4epes MeL): O ga, [ Her;
B AamMuHucTpaumn™**: 1 ga, O HeT;

C MCNONb30BaHMEM JTIMYHOIO kKabmHeTa Ha EgmHom noprtane (B cny4dyae noagayun 3asaBrieHnda

yepes NN4HbIN kKabuHeT Ha EgmHom nopTane): O ga, O HeT;
nocpencTBOM NOYTOBOro otnpasneHus: L1 ga, L1 HeT.

®UNO, nognucek 3aaBuTend (npeacrasuTensd)
« » r.
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MpunoxeHne Ne 5
K HacToswemy AOMUHUCTPATUBHOMY
pernameHTy

dopma pelieHns 06 oTkase B npueme U permcTpaunm 4OKyMeHTOB

HanmeHoBaHue opraHa, ynoJyiHoMO4eHHOro Ha npeagocrtaBiieHUeE yCryru

Kowmy:
KoHTaKkTHble JaHHbIE:

PeweHune o6 otkase B npueme u peructpaumm 4OKyMeHTOB, He0b6xoaAuMbIX AnA
npeaocTaBrieHUA MyHULUNANbHOMW yCnyru
oT 20 T Ne

Mo pesynbTatam pacCMOTPEHUSI 3asiBfieHUs OT Ne
(BasButenb ) MNPUHATO peweHne o6 oTKase B nNpueme Wu
perncTtpauun AOOKYMEHTOB [AS1 OKa3aHWA MYHUMUMNAnbHOW YCnyrn Mo CrneayroLum
OCHOBaHUAM:

[ononHutensHO HoOpMUpyeEM:

Bbl BNpaBe noBTOpHO 06paTUTLCS C 3asBNEHWEM MOCME YCTPAHEHUS yKa3aHHbIX
HapyLeHUNn.

[aHHbIN 0TKa3 MoxeT OblTb 06XanoBaH B 4ocyaebHOM nopsiake nyTem HanpaBneHns
XanoObl, a Takke B cyaebHOM nopsagke.

[OMmKHOCTb COTPYAHMKA, NPUHSBLLETO peLleHne

Mognuce Pacwwudposka nognncun N.0.0.
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MpunoxeHne Ne 6
K HacToswemy AOMUHUCTPATUBHOMY

pernameHTty
OnucaHne agMuHUCTPaTUBHbLIX Npoueayp (All) 1 agMMHUCTPaTUBHbLIX 4EACTBUN
An)
Ne | MecTo BbInonHeHUsA MpouenypbI* DencrBun MakcumanbHbIV
n/n aeuncrteus/ CpOK
umcnonb3dyemas UC*
1 MNoTHbIN A1, [o 1 pabouero gHsa
cybwexT/MrC* 1. KOHTpOnb KOMMMAEKTHOCTU (He BktOYaeTcH B
Al1. MpoBepka npegocTaBneHHbIX CpOK
OOKYMEHTOB " [OKYMEHTOB npegocrtaBiieHnA
2 MNoTHbIN perucrtpauuns Ad1. ycrnyrm)
cy6bekT/MNrc 3anABneHnA 2. MNopaTteepxaeHve
MOMTHOMOYMI NpeacTaBUTENs
3as8BUTENS
3 MuNoTHBIN AdA1.
cybbekT/INIC 3. Peructpauus saasnenus
4 MUROTHBII Al1. [o 5 paboumnx gHen
4. MNpuHATHE peLueHus o6
cyobekT/INIC
AMN2. MNMonyyeHve | oTkase B npueme OOKYMEHTOB
cBeaeHumn A2.
nocpeacTsomM 1. MNMpuHATHE pelueHns o
CM3B npegocTaBneHnu ycnyru
5 MunoTHbIN AMN3. ® AL2.
cy6bekt/Mrc PaccmoTpeHmne 2. dopmupoBaHne
OOKYMEHTOB U peweHna o
cBefeHui npegocTaBneHnmn ycnyru
6 MANOTHLIIA Al4. MpuHsaTtre A02.
cyGLexT/MIC peLleHns o 3. MpuHATHE pelueHus 0b
npegocTaBreHun OTKa3e B
ycnyrm
npenocTaBneHnumn ycnyru

* C - nHdpopmaumnmoHHas cuctema.
* [Mpouenypsbl - NOMHbLIN NepeyYyeHb agMUHUCTPATUBHBIX Npoueayp U AENCTBUA COOEPXUTCS
B COOTBETCTBYIOLLEM CNPaBOYHUKE.
MFC - mogynb BbLINOMHEHUS  ydYacTHUKaMU  MHEOPMALMOHHOIO  B3auMOOENCTBUS
agMUHUCTPaTUBHLIX Npouenyp (4encTBuin) Npu  NpeaocTaBfeHUN roCyAapCTBEHHbIX,
MYHUUMNANbHBLIX U UHBIX YCIYr, UCNOMHEHUN rOCy4apCTBEHHbIX, MyHUUMNANbHbBIX U UHbIX
dYHKUMI, cogepXawmxca B pasgenax denepanbHOro peecrpa rocygapCTBEHHbIX U
MyHUUMNANbHbIX YCnyr (pyHKUnn).
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Mpunoxexne Ne 7
K HacTosweMy AOMUHUCTPATUBHOMY perfameHTy

MNepeyeHb
npu3HakoB 3asBuTeNewn, a Takke KOMOMHALUMM 3HAYEHWIN MPU3HAKOB, KaXXdasi N3 KOTOpbIX
COOTBETCTBYET OAHOMY BapuaHTy npefoctasneHus MyHuumnansHon ycnyrm
1. TepeyeHb npusHakoB 3asaBuTENEN

Ne | MpusHak 3aaBuTens | 3HaveHus npusHakoB 3asButens

BapuaHT 1. MpuHATME pelueHus O NpPedoCTaBNeHUU BbIMUCKU M3 peectpa MyHULMNanbHOro
MMYLLIECTBA.

1 Kateropusa 3assutens 1.®dunsmyeckoe nuLLo
2. inanBmayanbHbIN NpeanpyHMMaTenb
3. Dpuanyeckoe nmuo

2 3asButenb obpaTtuncs 1. 3a npepocTtaBneHvemM
nn4yHo/nocpencTBoM MyHuyunansHon ycnyru obpatmnncs
npeacTaBuTeEns nu4yHo 3asButenns

2. 3a npepocTaBneHnem MyHuumnanbHOM ycnyru
obpaTtuncs npenctaButens 3asBUTens

BapuaHT 2. VicnpaBrneHve gonyLweHHbIX oneYyaTok 1 (Mnn) owmboK B BblgaHHbLIX B pesynbTaTte
npegocTasneHnss MyH umnanbHoW yenyrM JOKYMeHTax.

1 Kateropusa 3assutens 1.Pusnyeckoe nmuo
2. HameuayaneHbIn NnpegnpyHuMmaTerb
3. Opungunyeckoe 1o

2 3asButenb obpaTtuncs 1. 3a npepgoctaBneHnem MyHuuunansHon
nn4yHo/nocpencTBOM ycnyrn obpatuncs nnyHo 3aasuTtenb
npeacrasuTens 2. 3a npepocTaBneHnem MyHuuunansHoON
ycnyrm obpaTtuncsa npeacTaBuUTenb
3asButens

2. KoMB1HaLMKn 3HaYeHWI NPU3HAKOB, KaXaas U3 KOTOPbIX COOTBETCTBYET OAHOMY BapuaHTy
npepocTaBneHns MyHULUnNansHoM ycnyru

Ne | KomBurHauus 3Ha4eHnn NnpmM3HakoB

BapuaHT 1. MpuHATME pelueHus O NpedoCTaBMeHUU BbIMUCKU M3 peectpa MyHWULMNanbHOro
MMYLLIECTBA.

dunsnyeckoe nnuUo, NNYHO

MpenctaBuTens msnyeckoro nuua

MHoveuayanbHbI NnpeanpuHMMarenb, IMYHO

MpeactaBuTenb MHONBUOYANLHOIO NpeanpuHUMaTens

G| W|IN|F

}OpI/ID,I/ILIeCKOG Lo, pykoBoaAUTEIb

6 npe,El,CTaBI/ITeJ'Ib ropungmnyeckoro numua

BapwuaHT 2. VicnpaBneHue JonyLeHHbIX oneYyaTok 1 (Mnu) owmMbokK B BbiAaHHbBIX B pedynbTate
npegocrtaBneHms MyHuuunansHoM ycnyrm JOKyMeHTax.

dunsnyeckoe nnuo, NNYHO

npeﬂCTaBl/lTeJ'lb d)I/ISI/I'-IeCKOFO nmga

MHoveuayanbHbI NnpeanpuHMMarenb, IMYHO

MpeactaBuTenb MHONBUOYANLHOIO NpeanpuHUMaTens

Opuanyeckoe nNuLoO, pykoBoaAUTENb

OO WINF

npe,El,CTaBI/ITeJ'Ib ropungmnyeckoro numua
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